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HosicHuTeIbHAA 3aNICKA

Ilepconan — ocHoBa JHO0OTO OpeANnpuUsITHS, 0€3 CIAKEHHO JEHUCTBYIOUIEH
KOMaHAbl pPAaOOTHUKOB HEBO3MOXKHO Pa3BUTh HU OJHO MPEANPUSATHE U
opranm3anuio. [lonbop u QopmupoBaHue TakoW KOMaHIbl — TJaBHAsS MHCCHUS
PEKpYTHUHTA.

OT KauyecTBa KaJpoOBOr0 COCTaBa, MpPoecCuoHAIN3Ma, KOMIETEHTHOCTH U
I'PaMOTHOCTH paOOTHUKOB 3aBUCUT Pa3BUTHE M CIAKEHHas paboTa MpearnpHUsiTHs.
C »oTOi 1enpl0 KOMIIAHMM BBOJST B IITaTHOE pachucaHue aomkHoctd HR-
CHCLMATUCTOB (M Jdaxxe IeNble MOAPAa3JCiCeHUss MO MoAO0Opy MepcoHana) WM
NpUOErarT K MOMOUIY CHEIUATN3UPOBAHHBIX ar€HTCTB.

PekpyTep — 3TO cnenuaiucT, 3aHMMAaroUIMics noa0opoM rnepconana. Ero
3aJlaya — ONpPEAENIUTh, KAKUE KOMIIETEHIIMH, TUYHOCTHBIE U MPO(PECCUOHAIIbHbBIE
KAueCTBa HYXKHBI JJI1 3aHSATUSL ONPENECICHHOM MO3UUMU B opraHu3anuu. OH He
TOJIKO MTPOBOAUT COOECEI0OBAaHUS, HO U COCTABIISET 3asiBKU Ha M0A00p MepcoHana,
U3yYaeT NPUCIAHHBIE PE3IOME, UIIET PEAKUX CHEIIUAIHNCTOB.

PexpyTepbl AEHCTBYIOT MPAKTUYECKU HA BCEX NPEANPUITHUSAX, HE3ABUCUMO
OT uX Macmrtada, opraHu3aiMoHHOM GopMbl U cdepsl  ACATETbHOCTH.
[IpeacraButenu aaHHOW mnpodeccrn padOTalOT KaK MITATHBIMH COTPYAHHKAMU
BHYTPH KOMITaHHUM, KOTOPBIM TPeOYyeTCs MEPCOHAN, TaK U B KaJPOBBIX areHTCTBAX,
U Jaxe, BeAs WHIUBHAYAJIbHYIO [ESITEIbHOCTh IO JOTOBOpaM Tpa)XdaHCKO-
IIPABOBOTO XapakTepa. PexpyTep COBMECTHO C 3aKa3uMKOM I0/100pa IUIaHUPYET,
KaKuM TPeOOBaHUSM JIOJDKEH COOTBETCTBOBATH PAOOTHUK, (DOPMHUPYET BAKAHCHUH,
pa3MeniaeT UX Ha CHEUUalM3UpOBaHHBIX pecypcax U B CMU, BeaeT aKTUBHBIN
MOUCK MO Pa3JIMYHbIM HMCTOYHHMKAM, OTOUpAeT, MHTEPBBIOMPYET KaHAWAATOB W
npeajiaraeT Jy4dluxX U3 HUX padoToaaTento.

B o00s3aHHOCTH pekpyTepa BXOAUT MOUCK MOAXOIAIIMX KaHIUIATOB,
MPOBEJCHUE WHTEPBBIO, OLEHKA OMNbITA, HABBIKOB W JIMYHBIX KAYECTB, a TAKKe
MPEACTABIICHUE W «IIPOJaXKa» KaHAWAAaTa 3aKa3uyuKy, B TOM YHCIIC€ B OHJIAWH
dopmare. 3aKa3yUKOM MOKET BBICTYIIATh HETOCPEJACTBEHHBIN PYKOBOJIUTETH
OyIyIero COTpyJaHHKA — WJIM BHYTPEHHHUA MEHEHKEp MO TMepCOHATY KOMIAHUH-
KJIIMEHTA (€Cclid peKpyTep paboTaeT Ha CTOPOHE KaJIpPOBOTO areHTCTBa). Pexpyrepy
Majo MpOCTO HalJM KaHAMJIaTa, COOTBETCTBYIOLIETO 3asiBJICHHBIM TPEOOBAHMSIM:
HY)KHO €Ille ¥ YMETh JOKa3aTh 3aKa3uuKy, MOYEMY ATOT KaHIUAAT OyJeT cambIM
JYYUIUM COTPYAHUKOM.

B mporecce cBoeit paboThl peKpyTep HCMOIB3YET Pa3IudHbIe UCTOYHUKH
JAHHBIX O COCTOSIHMM pBhIHKA TpyAa. bomnbimas dacte mH(pOpmaiuu, ¢ KOTOPOU
paboTaet pekpyTep, NpeACcTaBieHa ¢ ceTu MHTepHeT: crenuanu3upoBaHHble 0a3bl



pe3toMe U JIOCKU OOBABIEHUH, MPO(decCHOHANbHBIE COOOIIECTBA U COLMANBHBIC
ceth. Takxe eMy NpPUXOIUTCS paboTaTh C JPYIMMH HCTOYHUKAMU JAHHBIX 3a
npelenaMu OHJIAWH IPOCTPAHCTBA: CIELMAIU3UPOBAHHbIE I[E€YaTHbIE HW3/1aHus,
TEJIEBU3MOHHBIE  CPEJICTBA  MAaccoBOM  uHpopManuu, mnpodeccuoHalIbHbIE
MEPOMPHUITHS PA3IUYHON TEMaTHKW, MYHUIUNAIbHBIE CIyX)Obl 3aHATOCTH. Bce
3TH, a TaK)X€ MOCTOSHHO BO3HUKAIOIIME HOBHIE MCTOYHUKH JAHHBIX W KaHAJbI
MPUBJICYCHHS] COMCKATENEH PEeKpyTep HCIOJIb3yeT B CBOEH paboTe A MOHCKa,
orbopa ¥ TpUINANICHHS K COTPYJHHUYECTBY HMHTEPECYIOIINX 3aKa3zdyuka
KaHIUAAaTOB. MHOrMe peKpyTepbl TakKe BeIyT JEesATENbHOCTh B 00JIaCTH
KOHCYJIbTUPOBAaHUSI KaHIUAATOB: OKAa3bIBAIOT IIOMOLIb B COCTaBJICHUHU pE3IOME,
IOMOTaloT MOAOUpPaTh MOJIXOJAIIME KOMIAHMM M BakaHcuu. Yacto sra pabora
BEJICTCSI XOPOIIUMH CIICHUATNCTaMU TapajieIbHO, YTO MO3BOJIAECT MPEAIPUATHIM
0onee 3QPEeKTUBHO pacnopsKaThCS JOCTYIHBIM KaJpOBBIM PECYPCOM, COXPaHSs
pacMoJIOXKEHHE YBOJBHSAEMBIX IO OpPTaHW3AIMOHHBIM TMPUYMHAM COTPYIHHUKOB,
YKpeIUIsis penyTanuio OJaroHaZeKHOTO W TPHUBJIEKATEIBLHOTO paboToaaTeNs.
KomnereHuust pekpyrepa TakKe pacHpoCTpaHseTcs Ha MPOTHO3WPOBAHUE
YCIEIIHOCTH HAHWMAEMbIX KaHAWJATOB, OLEHKY PHCKOB TPYAOYCTPOWCTBA TOTO
WIM MHOTO MpPETEeHJEHTa Ha BakaHCHUIO, (opmupoBaHue >PHEKTUBHBIX pabOUMX
KOMaH/I ¥ KOJUIEKTHBOB. B0 MHOTHX cllydasx UMEHHO PEKPYTEp OTBETCTBEHEH 3a
a/IarTaluio HOBOTO COTPY/IHUKA B KOJUIEKTHBE. B €ro 005S3aHHOCTH BXOIUT TaKkKe
KOHCYJIbTAIIMOHHASl TOJAJEPKKA PYKOBOJAWTENICH HOBBIX COTPYIHHUKOB TIO
BOMpOCaM  aJanTalii, MOTHBAIlMd ¥ YIPaBJICHHUA TEPCOHAJIOM B clydae
OTCYTCTBHUSI Ha IPEINPUITUH OTIEIbHBIX CIIEUATUCTOB 3TOrO MPODUIIS.

O6mactp mpodeccHoHanbHON JesATeIbHOCTH: ObOecleueHne MoTPeOHOCTH
paboTonaTeneil B KaueCTBEHHOM IepCoHalIe 3a cueT MpoeCCUOHAIbHOro noadopa
COTPYJHHUKOB Ha MOCTOSIHHYIO WJIK BPEMEHHYIO 3aHSTOCTb.

O0bekTaMu  TPO(ECCHOHATBHON  IEATEIbHOCTH  BBICTYHAIOT:  CIIYXOBI
yIpaBIeHUI MEPCOHATIOM rOCYAapCTBEHHBIX U MYHHUIIUTIAJIBHBIX OPTaHOB BJIACTH U
yOpaBlIeHUsS, TPEANPHUATHS, VYUPSKICHUS ¢  OpraHu3anuu  BceX (opM
COOCTBEHHOCTH, KaJIpOBbIE areHTCTBa, PEKPYTUHTOBbIE KOMIIaHWH,
KOHCAQJITUHTOBBIE (PUPMBI, KPYITHBIE MMPOMBIILIEHHBIE, TOPIOBbIE U TPAHCIOPTHHIE
KOMITaHUH, B 0AHKOBCKOM, CTPaXOBOM, TYPUCTUUIECKOMN U IPyTUX cdepax.

AKTYaJbHOCTb U 3HAYMMOCTb IIpoheccuu:

HecmoTpst Ha TO, 4TO poccuiickuii PekpyTHHT B pa3iauuHbX (opmaTax
CYIIECTBYET CpPaBHUTEIBHO HEJOJTO0, PEKPYTHHTOBBIE areHTctBa B Poccum
JIOCTUTJIA BBICOKOTO YPOBHS IO KadecTBY OKa3aHUS yCIyr H JaXe MOTYT
KOHKYpUPOBATh C 3araHbIMU areHTCTBaMHU. [TorpebHOCTH B
BBICOKOKBIM()UIIMPOBAHHBIX COTPYJHUKAX BCEr/la OCTaeTCsl aKTyaJbHOH, a

3



3HAYUT, JIEATEIbHOCTh PEKPYTHHTOBBIX areHTCTB Oynmer eme  Ooiee
BocTpeOoBaHHOM. Tak, ppIHOK PEKPyTMEHTa B Poccuu mpoomkaeT pacTu.

Pa3BuTHe oOTpaciaum  CONPOBOXKIACTCSA TOSIBICHHUEM HWH(POPMAIIMOHHBIX
CHUCTEM, aBTOMATH3UPYIOIINUX YacTh PaOdOThI PEKPYTEPOB, HO BOIIPEKH MPOTHO3aM,
OT ATOr0 TMOTPEOHOCTh B CIENMAIMCTAX HE yMEHbIIaercs. Ha manHOM »sTame
pa3BUTHS WH(POPMAIMOHHBIX CHCTEM W CHCTEM HCKYCCTBEHHOTO WHTEIUICKTA,
KOTOpbIE MOTJIM OBl COCTaBUTh KOHKYPEHLIMIO YEJIOBEKY, paboTaiolieMy B 3TOH
OTpaciu, JAaHHBIC TPOAYKTHI HE MOTYT aBTOMATH3UPOBATh PabOTy IO OIEHKE
HeolM(PPOBaHHBIX XapaKTEPUCTHUK KaHIuaaTa, Takux Kak soft skills: moTuBamus,
CIIOCOOHOCTh K OOYYEHHIO W T.I., CYIIECTBCHHBIM O00pa30M BIMSIOMUX Ha
MPOIIECChl TO0I00pa, ajanTaluu W AandbHedmeld 3)QeKTUBHOCTH KaHAuAaTa Ha
pabouem mecte. MICKyCCTBEHHBIN MHTEIUIEKT HE MOXKET 3aMEHUTh PEKpyTepa JTaKe
B TIpoliecce COopcrHTa (IMOMCKA MOAXOMSINX KaHTUIATOB IO PE3IOMe) B CBS3H C
TEM, YTO HE CYIIECTBYeT CIWHBIX CTaHJAAPTOB CO3JAaHUS PE3IOME M YacTO
YCTEIIHBIC KaHIUAAThl BOBCE HE HMMEIOT pe3ioMe, HE HaXOIATCA B OTKPHITOM
MOMCKE BaKaHCUU U HE MPUCYTCTBYIOT B COITUANIbHBIX CETSX.

HopMmaTuBHbBIE IPaBOBbIE AKTHI

» Kouncturynust Poccutickoit ®enepanun" (npuHsITa BCEHAPOIHBIM
rojjocoBanreM 12.12.1993 ¢ usmeHeHus My, 0100PEHHBIMHU B X0
obmepoccurickoro ronocoBanus 01.07.2020)

> Tpynosoii kogekc Poccuiickoit deaepanuu” ot 30.12.2001 Ne 197-D3 (pen.
ot 19.12.2022) (c u3M. u gom., BcTym. B cuiay ¢ 11.01.2023)

» 3akoH P® "O 3angroctu HaceneHusi B Poccuiickoit ®Depepanuun”" oOT
19.04.1991 N 1032-1 (penakums 11.01.2023)

> llpukaz «O0 yrtBepxkaeHuu_ [lopsigka opraHu3alid W OCYIIECTBIICHUS
oOpa3oBaTenbHOI JEeATETbHOCTH o OCHOBHBIM nporpaMmam
npodeccuoHanbHOro o0yueHus» oT 26 aBrycta 2020 roga Ne 438;

> llepedyens mpodeccuii pabouux, AOMKHOCTEH CIIYXKaIUX, MO KOTOPBIM
OCYUIECTBIISIETCSl TpoecCHOHaNIbHOE 00YyUYEeHHE, YTBEPKACHHOIO MPUKA30M
MununcrepcTBa npocsemienust PO ot 14.07.2023 r. Ne 534;

» OOwmepoccuiickuii knaccudpukarop 3ansatuii (OK 010-2014), npusaTr u
BBeJeH B JeiictBue Ilpukaszom Poccranmapra ot 12.12.2014 Ne 2020-ct
(pen. ot 18.02.2021);

» Oo6mepoccuiickuii  kiaccupukatop mnpodeccuit pabouux, JTOHKHOCTEH

ciyxamux u Tapudueix paszpsgos (OKIIATP) 2025;



» Ilpuka3 MunucrepcTBa Tpyda W coruanbHOM 3amuThl PO ot 9 okTsa0ps
2015 1. Ne 7171 "OO yTBepkaeHUH TPO(PECCHOHATBLHOTO CTaHAapTa
"Crenuanuct 1o nojaoopy nepconana (pexkpyrep)"

» Ilpodcrangapt: 33.012 Crnenuanuct no noadopy nepcoHania (pekpyrep)

@egepajibHble TOCYAapCTBEeHHbIE 00pa3oBaTe/bHbIe CTAHAAPTHI.

> 38.02.04 «KommMmeprus (1o  oTpacisaMm)», yTrBepxkaeH IIpukazom
Muno6pnayku Poccun ot 15.05.2014 N 539

> 46.01.01 Cexkperaps», yrBepkiaeH Ilpukaz MwunHoOpHayku Poccuu ot
02.08.2013 N 657

» 40.02.01 «IIpaBo u opraHuzanys COUUAIBHOTO OOECHEUECHHS», YTBEPKIIECH
npuka3oM MuHucTepcTBa 0OpasoBanusi U Hayku Poccuiickoit denepanuun
oT 12 mast 2014 r. Ne 508

Enunbiu Tapu(PHO-KBATU(PUKANMOHHBIN CIIPABOYHMK padot
u npogdeccuii padbounx.
» 24063 Menemxkep no noadopy nepcoHana

HepequL HpO(l)eCCI/IOHaJ'IbHI)IX 3ajav ClicnMaJaucrTa 1o KOMIeTcHIuu

Ne i/ HaumenoBanue Tpya10BOM (PYyHKIUN
1 OT060p M OIleHKA KaH/IUIaTOB
2 [lonck u npuBIEeYEHNE KaHAUIATOB
3 [Touck u npencrapiaeHne padOTONATENIO KAaHAUIATOB JUIsl 3aMEHbI

paboTHUKA, HE MPOIIEIIETO UCTIHITATEIILHBIA CPOK

4 [Tonyyenue nHpopmannu oT pabOTHUKA O peajbHBIX YCIOBUSIX €r0 Tpya
Y BBINIOJIHEHNHU pab0OTOAaTENEM CYIIECTBEHHBIX YCIOBUIN HaliMa B
TE€YEHHE UCTBITATENBHOTO CPOKA

Lenpro mucnurInHbl «PEKpyTHH» sBIsSeTCS (POPMUPOBAHHUE Y MIKOJLHUKOB
KOMIIETEHIINM, HEOOXOMMBIX JIJII y4acTHus B Ipolieccax noadopa, oroopa, Haiima
W aJanTaryy repcoHania B COBPEMEHHBIX OPTaHU3aIHsX.

Kommerenmmu oOydaromierocsi, (GopmMupyeMbie B PE3yJbTaTe OCBOCHHUS
JUCITUTITHBI.

B pesynbTaTe 0CBOCHUS TUCIUTIITUHBI (POPMUPYIOTCS CIETYIONTHE KOMIIETEHITUH:

[udp Pacmmdporka
KOMTIETCHIINN




npuoodpeTaemMoit

KOMITETEHIIUU

[1K-2 3HAHHEM OCHOB KaJpOBOI0 IUIAHUPOBAHUS U KOHTPOJUIUHTA,

(nmpodeccroHanbHBIE | OCHOB MAapKETHHIa IEpcoHajia, pa3pab0TKU U peain3aluu

KOMITETEHIINH ) CTpaTeTuu MPUBJICUCHUS MEPCOHANTA U YMEHUEM NMPUMEHSTh
UX Ha IPAKTHKE

[1K-3 3HaHHEM OCHOB pPa3paOOTKH W BHEAPEHHs TpeOOBaHUN K

(mpodeccroHaNbHBIE | TOJDKHOCTAM,  KPUTEpPHEB  MOA00pa HM  PacCTaHOBKHU

KOMIIETCHITHH ) nepcoHana, OCHOB HaWMa, pa3padOTKM U  BHEIPCHHS
nporpaMM U Tpoueayp moabopa U oTOOpa MepcoHania,
BJIQJICHUEM METOJIaMU JICJIOBOMOIIEHKM  MepcoHala  IpHu
HallMe ¥ YMEHHUE IPUMEHSTh UX Ha MPAKTUKE

[1K-20 YMEHUEM OIEHUTh A()PEKTUBHOCTh ATTECTALMU U JIPYTUX

(mpodeccroHanbHbBIE | BUIOB TEKYLIEH AENOBOW OLEHKU IEepCOHaja, BJaJCHUEM

KOMIETEHIINH) HaBbIKAMHU [IOJIy4€HUsS OOPATHON CBSA3M IO pe3yJjbTaTam

TEKYILEH JIEJIOBOM OLICHKU MEPCOHAIA

B PE3yiIbTaTe OCBOCHUS JUCIUIIINHBI YUYCHHUK:

00J1)ICCH 3HAMb:

> LOCJIN U 3aa491 1 OCHOBHBIC 3TAIIbI ITPOLCCCAa PCKPYTHUHT'A,
> IMPUHOUIILI IIOCTPOCHUA B(i)(l)CKTI/IBHBIX IIpOoHCCCOB PCKPYTHUHI'A B KOMIIAHHH,

» BUIBI KaHAJIOB pAaclpOCTpaHCHUs WHPOpPMAIMKM O BaKaHCHH U cOopa

nH(popMaMu 0 KaHIUIaTax;

> MCTOIUKHN non6opa KaHIUJaTOB B COBPEMCHHBIX KOMITAHUAX

» CTPYKTYypy PhIHKA TPYJia B YCIOBHIX COBPEMEHHON SKOHOMHUKHU;

> MCTOJHMKH OOCHKHW KaHAWIAaTOB B IIPMMCHCHHUHU K 3aAa49aM JOJIKHOCTH.

00J1)iCeH yMemb:

YV V VYV

3aKa34YMKOB;

B3aMMOJICMICTBOBATh C

IIPOBOJIMTH aHAJIU3 PhIHKA TPya U KaJIpOBOM CUTYaIlUHd B PETHOHE;
IIPOEKTUPOBATH pabodee MECTO (JIOHKHOCTH);
OCYILIECTBIIATH COOP 3asBOK Ha IIEPCOHAT,;

KaJIpOBBIMH  JEMAapTaMEHTAMU  MPEANPUSITHI -

» OpUEHTHPOBAThCS B TPEHAAX W TMEPCIEKTHBAX COBPEMEHHOTO pBIHKA

PEKpyTHUHra.
00JIXCEH 6/1A0€Nmb:

B pesynbprare msyueHus Kypca «PeKpyTHHI» ydamuucs OOJDKEH BIIAJETh

TCOPCTUICCKUMHU 3HAHUAMU B 001aCTH TEXHOJOTUI HailiMa M OLOCHKH IICPCOHAJIA U

MPaKTUYECKUMH HaBbIKaMU 3P (HEKTUBHOTO M0/100pa MEepCOHANA.

00.]1)1CeH 0em0ucmpupoeamb CHOCOOHOCHIb U 20MOBHOCHb:




B pesynbrare u3ydeHus AUCHUIUIMHBI «PEKpyTHHI» ydaliuecs JTOJKHBI
JIEMOHCTPUPOBATH CIIOCOOHOCTh U TOTOBHOCTh K YYacTHIO B Mpoleccax mojadoopa,
oTOOpa, HailMa W ajanTalMd TEpCcOHaja B COBPEMEHHBIX OpraHM3alUsiX B
YCJIOBUSIX U3MEHEHHM CTPYKTYpPBI pbIHKA TPY/A.

4. CTpyKTYypa " coaepkaHue JTUCHUUILIUHBI/ MOXYJIS

OO0mast Tpy10€MKOCTh TUCITUTIIINHBI COCTABIISIET 6 3a4eTHBIX enuanIl 144 gaca.
dopMa MPOMEKYTOUHOTO KOHTPOJIS AUCIUIUIMHBL: SK3aMEH.

CyMMapHO MO AUCHUIUIMHE MOXKHO ToiyuuTh 100 OamioB, W3 HHUX TeKyIas
pabora onenuBaercss B 50 OamwioB, urororas ¢opma koHtpoiss - B 50 Gaios.
MuHrMaIbHOE KOJUYECTBO IS AOMyCKa K 3a4eTy 28 0aJlioB.

86 6amioB u 6osee - "oTMYHO" (OTIL.);

71-85 Gannos - "xopoio" (xop.);

55-70 GannoB - "yaoBiaeTBOpUTEILHO" (YAOB.);

54 Gamna u MeHee - "HEeYI0BJICTBOPUTENILHO" (HEY/I.).

4.1 CtpykTypa U cofiepKaHue ayIUTOPHOU pabOThI MO JUCIUTLIINHE/ MOIYITIO

COBPEMEHHBIEMETO/bI PEKPYTMEHTA

TeMaTrueckui MiaH JUCUUTUTUHBI/ MOJTYJIS

Ne | Paznen nucuuruinHbl Bunab! u yace! ayautopaon | @opmel
paboThl, UX TPYAOEMKOCTb | KOHTPOJIS
(B yacax)
JEKIUU IIPaKTUYECKHE
3aHATUSA
1 | Tema 1. OcHOBHbIE NOHATHS U 4 0 KonTtponbpHas
ATanbl pEKPyTMEHTA pabora
2 | Tema 2. CoBpeMEHHbIE METObI 6 22 KonTtponbsHas
pPEKpyTMEHTA paboTta
3 | Tema 3. IlpoexTupoBanue 4 20 ITpoBepka
paboyero mecta 1 cOOp 3aIBOK JIOMAILHETO
Ha [IEPCOHAJ 3aJ1aHus
4 | Tema 4. Texnonoruu 4 14 KonTposbHas
B3aUMOJIEUCTBHS C KaJPOBBIMU paboTta
ciIy>K0aMM 3aKazurKa
5 | Tema 5. Meroauku 4 18 [IpoBepka
pacnpocTpaHeHus: uHGopManuu JIOMAIIHETO
0 BakaHCHUAX U cOopa 3aJlaHus
uH(pOpMAaIMKU O KaHAU1aTax
6 | Tema 6. MeToauKH OLIEHKU 8 18 KonTponbHas
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KaHJUIaTOB ¥ TEXHOJIOTUHU paboTta
IPOBEJICHNS] HHTEPBBIO
7 | Tema 7. ConpoBOXI€HHE 4 14 [TpoBepka
KaHIUIaTOB B TICPHO]T JIOMaITHETO
UCTIBITATEIEHOTO CPOKa 3aIaHus
8 | Urorosast popma KOHTpOJIS 2 2 AK3aMEH
Bcero yacos 36 108

4.2 ConeprxkaHue JUCIUIIIAHbBI

Tema 1. OCHOBHBIE IIOHATHUA U OTAIIBI PEKPYTMEHTA (4 gaca):
» llonsTHE pEeKpyTMEHTA.

[lenn u 3ama4n peKpyTMEHTA.

Bunapel pekpyT™meHnTa.

BHennuii 1 BHyTpEHHHUMN PEKPYTHHT.

CyObeKThl peKpyTHHTA.

Orarbl peKpyTMEHTAa U B3aUMOCBS3b.

JIOKyMEHTOOOOPOT B pEKPYTHHIE€: COIIPOBOXKACHUE MpOLEcca.

[IpodeccuonanpHbie KauecTBa pekpyTepa.

VV V VYV YV V VY

Tema 2. COBPEMEHHBIE METO/IbI PEKPYTMEHTA (6 uacos):
» MaccoBbIi PEKPYTHHT: LETU U 33]1a4U.

» TpagumoHHbIN TOA00P MEepcoHAIA.

> XOIXaHTHUHT.

> Graduate recruitment.

> Staff selection.

> Executive search.

> Talents search.

» AYTCOpPCHHT Y JIM3UHT NIEPCOHAIA.

» Hcnonbp3oBaHuE pa3IUYHBIX TEXHOJIOTMH MPUBJICYEHUST TIepcoHana B

COBPEMEHHBIX KOMITAHUSIX.
» Bwuael MaccoBOro peKpyTHHTA.

Ilpakmuueckue 3anamusn (22 uaca):

CootHomieHne mNpo(EecCUOHATBHBIX KOMIIETEHIIMM, JOJKHOCTEM M METOOB

PEKpYTHUHrA.

Tema 3. IPOEKTUPOBAHUE PABOYEI'O MECTA 1 CBEOP 3ASBOK HA
ITEPCOHAUJI (4 yaca):
» DrTarbl MPOEKTUPOBAHUS pabOUero MecTa.




> Mertojpl u cienuuKka MPOSKTUPOBAHKS Pa00YEro MecTa.

> COop 3as%BOK Ha IEPCOHAI.

> TpeboBanus paboromaTesst U CrieldHKa TPy I0BOTO 3aKOHOAATEIILCTBRA.
Ilpaxmuueckue 3anamus (20 uacos):
JIOKyMEeHTOO0OpPOT B  pEKpyTHHIre: O(QOpMIICEHHE 3asBKM Ha MEPCOHAI,
IIPOEKTUPOBAHHE PAOOUYEro MecTa.

Tema 4. TEXHOJIOTUM B3AUMOJIEMCTBUA C KAJIPOBLIMU
CIIY’)KBAMU 3AKA3UUKA (4 yaca):
» DTanbl B3aMMOJCHCTBUS C KaJIpOBBIMU CITy>KOaMHU 3aKa3uuKa.
» IlpoGiieMbl B3aWMOJEHCTBUS TMpoBaiifiepa W TPEJCTABUTENCH KaJIpOBBIX
CITy’k0 KOMIIaHNHU-3aKa34qnKa.
> KoncynsTupoBanue KaK METO]T MTOBBIIIICHUS 3¢ HEeKTUBHOCTH
B3aMOJICUCTBHS.
Ilpakmuueckue 3anamus (14 uacos):
[ToBbiienre >¢hHEKTUBHOCTH B3aMMOJCHCTBUSI TpOBaiijiepa W MpeacTaBUTENEH
KaJIPOBBIX CITY0O KOMIIAHUHU-3aKa3uMKa: MPAKTHUYECKUE aCTICKTHI.

Tema 5. METOJUKHU PACIIPOCTPAHEHMA HWH®O®OPMAIIMU O
BAKAHCHUAX U CBOPA UTHOOPMAILIMN O KAHIANJIATAX (4 yaca):

> Pabota ¢ KkaHajmamMu pacnpocTpaHeHUss HH(POpMAIMU O BaKaAHCUSIX:
paboTHBIE CaliThl, COLMANIBHBIE CETH, MecceHKepbl, CMI.
Cnenuanu3nupoBaHHbIE KaHAJIBI.
SpMapku BakaHCHUU.
Cry>x0bI 3aHATOCTH.
dakTopbl BEIOOPA TEXHOJIOTUU PACTIPOCTPAHECHHS B cOOpa MHPOPMAIIUH.
[IpakTyeckre acnekTbl paboThl 1O cOOpy H  PacHpOCTPAHEHUIO
nH(pOpMaIKU B PEKPYTUHTE.

YV V V V V

ITpakmuueckue 3anamusn (18 uaca):
O¢ddexTuBHOCT HHPOPMAIMOHHBIX KaHAOB B pekpytuHre. CocTaBieHHE
pestome. OrieHKa pe3toMe KaHauaaTa peKpyTepoM.

Tema 6. METOJAUKN OLEHKNW KAHIUJATOB W TEXHOJIOI'MU
[MPOBEJJIEHM I MHTEPBBIO (8 uaca):

> IloHsATHE, LIeNN U 3a/1a49M OIICHKH KaHUIATOB B TIPOIIECCE PEKPYTHHTA.

> MeTobl OIICHKU KaHIUIaTOB.

» HHTEpBBIO U €ro BUIBI.

» OcobenHocTtu 6uorpaguueckoro, PyHKIHOHATBHOTO U CTPECC UHTEPBBIO.



» JlesnoBbIE UTPBL.

> IlpuMeHeHHEe ICHXOJOTHUECKUX TECTOB.

> HectangapTHble METO/IbI OIICHKH KaH HIaTOB.

> IlpakTryeckuie mpreMbl OIICHKH KaHIHIaTOB.
Jlenosas uzpa: TeXHOIOTUU MOATOTOBKU M MPOBEICHHS OLICHKH KAHIUATOB.
Ilpaxkmuueckue 3anamus (18 uacos):
[lpuMeHeHHEe TICHXOJIOTHYEeCKUX TecToB. HecTaHmapTHBIE METOMAbI  OIICHKH
KaHauAaToB. [IpaKkTHYecKre MPUEMbI OIICHKU KaHTUIaTOB.
Jlenosasn uzpa: TeXHOIOTUY MTOATOTOBKU M MTPOBEACHUS OLICHKU KaHINUIATOB.

Tema 7. COINIPOBOXJIEHUE KAHJIUIATOB B I[TEPUOA
HCIIBITATEJIBHOI'O CPOKA (4 gaca):

» llenu u 3a1aum aIanTallMOHHOTO NEPHOJA.

» DrTambl afanTalii HOBOTO COTPYAHHUKA B KOMITAHUH.

» IlpoGsieMbl IEpHOa aTANTALMK U ITyTH UX PEIICHHUS.

» 3ajauu pekpyTepa B IEpUO]l aAanTaluu.
Ilpakmuueckoe 3anamue (14 uacoe):
CocraBieHue mjaHa ajanTalydd HOBOTO coTpynHuka. Kpurepun s¢ddekTuBHOCTH
aJanTalMOHHOIO MEPUO/IA.

OuneHouHble  CpencTBa  JJIsl  TEKYLIEro  KOHTPOJs — yCIEBAaEMOCTH,
MPOMEKYTOUYHOM aTTECTAllMM 10 HMTOraM OCBOCHMS AUCHUIUIMHBI U y4eOHO-
METOMYECKOE 00EeCTICUeHHE CaMOCTOSITEILHOM PA0OThI CTYJIEHTOB

Tema 1. OCHOBHBIE TTOHATUA U OTAIIBI PEKPYTMEHTA

KonTtpoabsHas paboTa, mpruMepHbIE BOIIPOCHI:

VYuyamnuecs AOMKHBI JaTh OTBEThl Ha 3 BOMPOCAa OTHOCUTEIBHO OCOOEHHOCTEH
Pa3TUYHBIX ITAIOB PEKPYTHHTA.

Tema 2. COBPEMEHHBIE METO/Ibl PEKPYTMEHTA

KonTtpoabsHas paboTa, mpruMEpHBIE BOIIPOCHI:

Vwyamuecss JOJDKHBI JIaTh OTBETHI HAa 3 BOMNPOCA OTHOCHTEIBHO OCOOCHHOCTEH
MIPUMEHECHUS Pa3IMYHBIX METOJIOB IPUBIICUCHHS TIEPCOHAA.

Tema 3. IPOEKTUPOBAHUE PABOYEI'O MECTA U CBOP 3ASsBOK HA
ITEPCOHAJI

[TpoBepka ToMamTHETo 3a/1aHus, TPUMEPHBIC BOITPOCHI:

Vuamuecss J0JDKHBI pa3pabotath OjaHK cOopa TpeOOBaHUNM K BaKaHCUM H
IIOJATOTOBUTH €€ OIIMCAHUE.
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Tema 4. TEXHOJIOTMM B3AUMOJENCTBUSA C KAJIPOBbIMU
CJIIY’KbAMU 3AKA3UNKA

KoHnTtposnbHas paboTta, mpruMepHbIE BOIIPOCHI:

VYyamuecss JOMKHBI 1aTh OTBETHl Ha 3 BOIPOCA OTHOCUTENIBHO OCOOCHHOCTEU
B3aUMOJICHCTBUS C 3aKa3UHKOM.

Tema 5. METOJUKU PACIIPOCTPAHEHUA HWH®OOPMAIIMU O
BAKAHCUAX 1 CBOPA UTHOOPMAIINN O KAHIMUIATAX

[IpoBepka 1OMAIIIHETO 3a/IaHKsl, IPUMEPHBIE BOITPOCHI:

VYyamuecs: 10KHBI TPOBECTH 0030p KaHAJIOB pa3MellleHUst UHPOpMaIIUU.

Tema 6. METOJAMKM OHEHKN KAHIMIATOB W TEXHOJIOI'MHU
[MPOBEJEHW A MHTEPBBIO

KonTtponbsHas paboTa, npyuMepHbIE BOIPOCHI:

VYuyanuecs AOMKHBI JaTh OTBEThl Ha 3 BONPOCAa OTHOCUTEIBHO OCOOEHHOCTEH
Pa3JIMYHBIX METO/OB OLICHKU KaHIUJATOB.

Tema 7. COITPOBOXJIEHUE KAHAUJATOB B ITEPUO/]
NCIIBITATEJIBHOI'O CPOKA

[IpoBepka TOMAIIHETO 33/1aHKs], IPUMEPHBIE BOIIPOCHI:

VYyamuecss NODKHBI pa3padoTaTh IJIaH COMPOBOXKICHUS KaHAHWAATa B TEPHOJ
UCIIBITATENIbHOTO CPOKa.

Nrorosas (opMa KOHTPOJISI SK3aMEH.

[IpuMepHBIE BOMIPOCHI K IK3aMEHY:

1 Tlousarue pexpyrmenTa. llenu u 3aauu pekpyTMeHTa.
Bune!l pexpytuara. BHEIIHUN 1 BHYTPEHHUM PEKPYTHHT .
CyObeKThl peKpyTHHTA. DTarbl pEKPYTMEHTA M UX B3aUMOCBSI3b.
JIOKyMEHTOOOO0POT B pEKpYTHHIE€: COIIPOBOXKACHUE MpOIEcca.
[IpodeccuonanbHble KayecTBa peKpyTepa.
MaccoBblii peKPYTHHT: LIEJIM U 3aJa4H.
Bunbl maccoBoro pekpyTtuHra.
TpanuuuoHHBIN MOAO00P MEpcoHaa.

O© 00 NO O & WD

XOIXaHTHUHT.

10 Graduate recruitment.

11 Staff selection.

12 Executive search.

13 Talents search.

14 AyTCOpCHHT W JIM3UHT MEepCcoHaia.

15 Mcnonp30BaHKe pa3IMuHbIX TEXHOJIOTUN MPUBJICUYECHHSI IEPCOHANA B
COBpeMeHHbIX KOMIIAHUAX.
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16 CootHomierue mpodecCHOHATBHBIX KOMIIETESHITUH, TODKHOCTEH U METO/IOB
pEKpyTHHTA.

17 Dranel npoekTUpoBaHus pabouero mecta. MeToibl U crienuduka
MIPOECKTUPOBAHUS paboueromMecTa.

18 Coop 3asBok Ha nepcoHan: TpeboBanus paboTomarens u crernupuka
TPYAOBOT03aKOHOAATEIHCTRA.

19 JIoxkyMeHTOOOOPOT B pEKPYTUHTE: 0POPMIICHUE 3aIBKH HA TIEPCOHAT,
IPOEKTHPOBaHKUEpaboOUero MecTa.

20 Drarbl B3aMMOJICHCTBUS C KaJIPOBBIMU CiIy>)k0amu 3akazuuka. [Ipo6iemsl
B3aMMOJICUCTBUAIPOBAiiiepa U Npe/ICTaBUTENEH KaJIPOBBIX CITYkKO
KOMIIaHMH-3aKa34uKa.

21 KoHCynbTUpOBaHHUE KaK METO]] OBHIICHUS 3 (HEKTUBHOCTH
B3aMMOJIEUCTBUS NIPOBaii/iepa UIPEICTABUTENEN KaIPOBBIX CITYkKO
KOMIIaHUH-3aKa3unKa.

22 PaboTa ¢ kaHaJlaMU paclpoCTpaHeHUs WH(OPMAIIMU O BaKaHCHSIX:
paboTHBIE caiiThl,coluanbHbIe ceTH, skype, CMU.

23 Crnenuain3upoBaHHbIE KaHaJbl paclpoOCTpaHEeHUs HH(OPMaLIUU O
BAaKAHCUAX: IPMAPKUBAKAHCH, CITyXKObI 3aHATOCTH.

24 dakTopsl BEIOOpA TEXHOJIOTHH PacpoOCTpaHEHHs B cOopa HHPOPMAIIH.

25 TpakTuyeckue acreKThl paboThI IO COOPY U PACIIPOCTPAHEHUTO
uHpOpMaIlUU B PEKPYTHHTE.

26 D¢ dhexTnBHOCTH MHPOPMAITMOHHBIX KAHAJIOB B PEKPYTHHTE.

27 OcoOEHHOCTH COCTaBIICHUE PE3IOME.

28 OrneHka pe3roMe KaHIuaaTa peKpyTepoMm.

29 TloHsATHe, LIeTU U 3a/1a4 OLEHKU KaHIUAAaTOB B IPOLIECCE PEKPYTHHTA.
MeTobl O1IIEeHKUKAaHIUIATOB.

30 UuTeprio u ero Buabl. OcoOeHHOCTH OnorpaduaecKkoro,
(YHKITMOHATTLHOTO UCTPECC-UHTEPBBIO.

31 JlenoBbIe UTPHI.

32 IlpuMeHeHue MCUXOJOTUYECKUX TECTOB MPH OLEHKE KaHIUIaTOB.

33 HecrangapTHbIC METOJIBI OIICHKH KaH/IU/IaTOB.

34 TexHOMOTUHU MOArOTOBKH U MPOBEICHUS OLICHKH KaHAUaTOB.

35 llenu 1 3aga4n AN TalMOHHOTO TIEPUO/IA.

36 DTanbl aganTauyu HOBOT'O COTPY/IHUKA B KOMITAHUH.

37 IIpoGnemsl epuoia aganTaluy 1 MyTH UX pEeUICHUsI.

38 3agaun pekpyTepa B MEPUO/T aanTalluH.

39 OcobGeHHOCTH COCTaBICHHUS IIJIaHa aJanTalliid HOBOTO COTPYAHHUKA.

40 Kputepuu 3ppeKTUBHOCTH aJanTallMOHHOTO MEPHOA.
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7.1. OcHOBHAs JIMTEpPaTYypa:
» JlykameBuu B.B. OcHOBBI ympaBieHHUs mepcoHaiIoM: yded. mocoOue st
ctyn. By3oB / M.: KHOPYC, 2007. 232 c.
> JlutBak M. E., UepnmakoBa B. B. Kak naliTu Xopomero paGoTHHKA U
xoporryto padory? / U3n. 4-¢ . PoctoB-Ha-/lony : ®enukc, 2010. 410 c.
> Tropuna WN.O. KampoBelii MEHEIKMEHT: TpoIllecc OoTOOpa mepcoHana //
Commc. 2000. N4 . C.11-21 . ISSN 0132-1625.

7.2. UHTEepHeT-pecypchl:

[TopTan o kaapoBOoM MeHeKMeHTe - http://www.hrm.ru

Pa6ora ¢ mepconanom - http://HR-Journal.ru

Caiit pekpyrunarosoro mopraia HeadHunter - http://www.hh.ru

Caiit pexpyrunrosoro moptama SUPERJOB.RU - http://www.superjob.ru
Coo6riecTBo 3 eKTUBHBIX MeHeKepoB - hitp://www.e-xecutive.ru

8. MarepuajbHO-TEXHHYECKOE O0ecedeHne T CIUILTUHBI(MOIYJIA).
OcBoeHue UCHUILIMHBI "PekpyTUHT" TIpenoiaraeT uCloJib30BaHUE CIETYIOIETO
MaTepUAIbHO-TEXHUYECKOTO 00EeCTICUCHUS:

MynbTuMenuiiHas ayauTopus, BMECTUMOCTbIO He Oosiee 60 dyenoBek.
MynbTUMenuiiHasE ayJuTOpUs COCTOMT M3 HWHTEIPUPOBAHHBIX HWHKEHEPHBIX
CUCTEM C €AUHOW CHCTEMOM YIpPABJICHMS, OCHALIEHHAs COBPEMEHHBIMU
CpEICTBAaMH BOCHPOM3BENEHUS M BHU3yaJW3aluu JIO0OM BUICO M  ayIUO
uHbopMallMy,  TOJNY4YeHMs] U Nepeladd  dJEKTPOHHBIX  JIOKYMEHTOB.
MynbTuMenniiHasE ayJIUTOPHUsl TAK)KE OCHAIEHA JOCTYIIOM B CE€Thb HWHTEPHET.
KoMmmbrorepHoe 000pyJOBaHMEM HMMEET COOTBETCTBYIOLIEE JIMLIEH3MOHHOE
IPOrpaMMHOE 0OECTICUCHHE.

KomneloTepHslif  kiacc, MpeacTaBiIsomuil  coboii  pabouee  MecTo
npenojaBaresiss U He MeHee 15 paboymx MecCT, BKIIIOYAIONIMX KOMIBIOTEPHBIN
CTOJI, CTyJ, TI€PCOHAJIBHBI KOMIBIOTEP, JHMIEH3UOHHOE IPOTrPaMMHOE
obecnieduenne. Kaxapiii KOMIbIOTEp UMEET JOCTYH B ceTh VIHTEpHET.

Bce xoMmprOTEpBl MOAKIIOYEHBI K KOPIOPATUBHOM KOMIIBIOTEPHOM CETH
K®V u Haxomsarcs B €e1MHOM JIOMEHE.

VYyebHO-MeToAMUECKas JUTepaTypa AJid JAHHOW IUCUMIIMHBI UMEETCS B
HaJIM4MUU B 3JeKTpoHHO-0nOmmoTeyHoi cucreme «ZNANIUM.COMy.
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