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1. Ob6mwue nosio:kenne

1.1. [lanHbld pernameHT pa3paboTaH B cOOTBeTCTBHM ¢ (DelepanbHbIM 3aKOHOM Poccmiickoit
Denepauun or 29 sexabps 2012 rogaNe 273 -®3 O6 obpazosanuu B Poccuiickoit denepanu, denepanbHbIM
3akoHOM Poccuiickoit ®enepauuu o 27 urons 2006 r. Ne 152-®3 O mepcoHansHbIX JAHHBIX; IUCbMa
DenepanbHOro areHICTBa 10 o0pasoBanmio oT 29 wmions 2009 r. N 17-110 O6 obecncucHuu 3aIIHUTbI
IICPCOHANBHBIX NaHHBIX; PezepanbHoro 3akoHa Poccuiickoit ®enepauun or 27 moms 2006 ronaNe 149-d3
06 wundopmauny, HHOOPMALMOHHBIX TEXHOMOTHAX U O 3aIIUTE uHpopmanuy; IloctaHoBreHHs
IIpasutenscta Poceuiickoit @enepauun ot 17 Host6ps 2007 r. N 781 06 yrBepxkacHun llonoxenus 0o
obecrieycHMN 0€30MACHOCTH NEPCOHANBHBIX JAHHBIX MPH MX 06paGoTke B MH(OPMAIIMOHHBIX CHCTEMAX
IICPCOHANBHBIX NaHHbIX; ITucema Munncrepersa OGpasosanus 1 Hayxu PO or 15.02.2012r. Ne AII-147/07
O METOAMYECKUX PEKOMEH/IAIHAX 110 BHEAPCHHIO CHCTEM BeICHH KYPHAJIOB YCIEBAEMOCTH B 3JICKTPOHHOM
BUJIC.

1.2. B cooTBeTcTBMM ¢  IIOCTaHOBIEHHEM npaButenbeTBa  CBepmioBckoil  obnactu O
rOCyIapCTBCHHOM WHPOPMALMOHHOM cuctemMe CBepmioBCcKoli obnacty Enunoe udporoe npocrpancTso
Ne925-IIIT ot 27.12.2022 r. ¥ mOpy4EHUEM JCTIAPTAMCHTA obpasoBanus AnmuHMCTpauuHs r. Exatepunbypra
06 ucnonssosanun K/ 8 TUC CO ELIT Ne4389/37/36.01-29 ot 18.08.2023, 371¢KTPOHHBIM KJIaCCHBIM
KYPHAJIOM HA3BIBACTCS HICKTPOHHBIH CEPBHC FOCYIAPCTBCHHON HHOPMALMOHHOH cHcTeMbI CBEpII0BCKOIl
obmactn EauHoe uudpoBoe mpoCTpPaHCIBO, MPELOCTABNSIOMMIA AOCTYI K DIICKTPOHHBIM KypHajaM H
AHEBHUKaM 24 yaca B CyTKH, 7 aHel B Hexemo (nanee TUC CO ELID).

1.3. THUC CO ELI peanusyeT GyHKUHMIO 3IEKTPOHHOTO JHEBHUKA VI 00yyalomuxcs 1 poaureci
(3aKOHHBIX NpencTaBUTENCH).

1.4, Hacrosumil A0KYMCHT OmpenensieT yC/IOBHS H IPaBHIZ BEICHHS 3JIEKTPOHHOTO KJIACCHOTO
KYpHana, KOHTPOJIs 3a BCACHHEM O3NCKTPOHHOIO JKypHala, NMPOUECAYPhl OGECHEUCHHS HOCTOBEPHOCTH
BBOZIMMBIX B 3JIEKTPOHHBIA XKYPHAI NaHHBIX, HAJC)KHOCTH MX XPaHEHHS, BKIOYAs CO3TaHUE PE3EPBHBIX
KOTIVH, TBEPABIX koMM (Ha GyMaxHOM HocuTene) u ap. 8 MBOY COIII Ne | (nanee no Texcry Yupexnenue).

1.5. Tlomp3oBarensMK 5MEKTPOHHOTO KITACCHOTO JKypHANA SBIMIOTCS: aZIMMHUCTpAIMs IIKOJIBI,
YAUTCIA-TIPEIMCTHHKH, KITACCHBIE PYKOBOAMTENH, 00yHatoUiecs U POIMTENH (3AKOHHBIE MpPeCTABHTENH)
obyJarommxcs.

1.6. Benenue a1eKTpOHHOTO JKypHANA ABIAETCS OGS3aTEMBHBIM [T KAXKIOTO YUUTENS ¥ KJIACCHOTO
PYKOBOJIUTEIIS.



1.7. Tonaepxanue undopmanmu, Xxpansmeiics B 'MC CO EIIIT B akTyajIbHOM COCTOSTHUH, SBISCTCA
oGs3aTebHBIM I8 [0JIb30BaTeNIEH CepBUCa

2. 3apaum, peiaeMbple 3JIEKTPOHHBIM XKYPHAJIOM.

2.1. DrexTpOHHBIH XypHAI HCIONb3YeTCs A7 PELICHHS CICAYIOMMX 3a/ad.

2.1.1. aBroMaTu3auus y4€Ta M KOHTPOIS Tpouecca YyCICBaCMOCTH. XpaHeHHe HaHHBIX 00
YCIEBACMOCTH U IIOCEIACMOCTH 00YHalOmMXCS;

2.1.2. duxkcupoBaHHE H pErIaMEHTAls JTallOB U YPOBHA (aKTHUECKOTO YCBOCHHS YYEOHBIX
MpOrpamm,

2.1.3. BpBog HHOOpPMaLKH, XpaHsllcHics B 6a3e AaHHbBIX, HA OyMaKHbIH HOCHTENb, [l OQOPMIICHHS
B BH/E JIOKYMEHTA B COOTBETCTBHH ¢ TpeboBanusaMu POCCHICKOro 3aKOHOAATENBCTBA;

2.1.4. omepaTHMBHBIN AOCTYI K OLEHKaM 32 BECh NEPUOM BCICHMS JKypHAIa, 110 BCEM npeaMeTaMm, B
na1000¢e BpeMs,

2.1.5.  HOBbIILIEHHE OOBEKTUBHOCTH BBICTABJICHHUS NPOMEKYTOYHBIX M HTOrOBBIX OTMCTOK;

2.1.6. ABTOMATHM3ALMS CO3AAHHA EPUOANYCCKUX OTYCTOB YYATENICH H aAMUHUCTPALH,

2.1.7. HpOTHO3MPOBAHUE YCIECBAEMOCTH OT/C/BHBIX YICHUKOB H KJIACCA B LICIIOM,

2.1.8. unbopMMpOBaHHE DPOAMTEICH (3aKOHHBIX npencTaBuTesci) M 00yYaroWMXCs Hepes CeTh
WHTepHeT 06 yCreBaeMOCTH, MOCEMAEMOCTH IETEH, UX AOMAIIHUX 3a/IaHUsX 1 NPOXOK/CHNA IPOTPaMM 1o
npeaMeTaM yuebHOro IiaHa.

3. TIpaBuaa u HopsiIoK paGoThl ¢ JIEKTPOHHLIM JKYPHAIOM.

3.1.  AIMMHHCTPATOp 3IECKTPOHHOIO )XYpHAala:

3.1.1. ycramasymBaer I10, Heobxomumoe A paGoTHl SJEKTPOHHOTO JKypHana, obecredHBacT
Hajexaiee GyHKIMOHUPOBAHUE CO3NAHHOM IIPOrpaMMHO-aIapaTHON CPe/bl;

3.1.2. opraHu30BBIBacT BHEJIpPEHHE OJJIEKTPOHHOIO 3KypHana B Vupexaeuuy, pa3pabaTbiBact
COBMECTHO C aJI]MUHMCTpALIE HOPMATUBHYIO Da3y 110 BEJICHHIO 3ICKTPOHHOTO XKypHalla,

3.1.3. OpraHM3OBBIBAET COBMECTHO C aJIMHHHCTpAlHeH c60p [IOKYMEHTOB IO 00€CIeYeHHI0
3aKOHOJATENbHBIX TPeOOBaHHUHM O 3aILUTE NTEPCOHANBHBIX JTaHHbIX;

3.1.4. anMHMHHCTpALMs, YUUTENS, KIIACCHBIC PYKOBOIHTENH, POAHTCIN H o0yuaronyecs JOCTUILINE
Bospacta 14 ner monyuaior goctyn B 'MC CO ELIT ucnons3ysd NOATBEPKACHHYIO YUYCTHYIO 3allMCh Ha
MOpPTaJI€ FOCYAAPCTBEHHBIX ¥ MyHHLUNIANBHBIX yCIyT (gosuslugi.ru). O6yuyatomuecs He JOCTHIIIME BO3pacTa
14 net nonyuaior goctyn 8 F'UC CO ELIT uepe3 ynpoleHHYI0 YIETHYIO 3alTHCh, CO31aBaCMYT0 POIUTEIIMHI
B TMYHOM KaOHMHETe Ha MOPTAJe FOCYAaPCTBEHHBIX H MyHHIMIATIBHBIX YCIIYT,

3.1.5. ycTaHaBIMBaeT IpaBa JOCTYMa Ppa3MYHBIM KaTECrOpHAM [ONIb30BaTeNe Ha YpOBHE
YupexaeHus;

3.1.6. obecreurBacT QYHKIMOHAPOBAHHE CHCTEMBI B YUPEKICHUH: BBOAUT CIHCKU COTPYIHHKOB,
06yHaloIMXCs MWKOJIBI, PacIicanue, ydeOHbIe MepHOL (BCIO HEOBXOAUMYIO HHPOPMALIHIO UL s¢pdexTuBHON
paGOTBI AMEKTPOHHOTO JKYPHANA H TIO/UIEPKUBACT UX B AKTYATLHOM COCTOAHNH HA OCHOBAHMH TIPUKA30B);

3.1.7. oTKphIBaeT y4eOHBIH IO B MOCTEIHIO HEIEIO aBryCcTa B COOTBETCTBHH € HH(pOPMALIUEH,
TOJIy4eHHOH OT 3aMeCTHTeNs AWpekTopa mo YBP, BBOIMT B CHCTEMY MEPEHCHD KIIACCOB, CBEICHHA O
KIIACCHBIX PYKOBOJMTEJISIX, CITUCOK YYATENEH 1 KaX0r0 Kiacca, peKnM paboThl YUpekIeHNs B TEKYIIEM
yuebHOM ToaY,;

3.1.8. TIPOBOAMT TIPE3EHTAIMIO CHCTEMBI Ha OBIIEIIKOIBHBIX POJNTEIBCKHX COOpaHHsAX H
HeJarOrHUECKUX COBETaX;

3.1.9. opraHm3yeT NOCTOSHHO JEHCTBYIOLIMH TNyHKT s obyuenuss paboTe C JNCKTPOHHBIM
KYPHAJIOM aIMHHHCTPALMH, KIIACCHBIX PYKOBOIMTENEH, yUuTENeH 0 Mepe HEOOX0ANMOCTH;

3.1.10. ipu 32YMCIIEHHH YHECHHUKOB B LIKOJTY ¥ TIPH NPUEME HOBBIX COTPYTHUKOB nobasysieT B CHCTEMY
HOBBIX TIOJIb30BaTeNel, BBOJUT OCHOBHBIE JaHHBIC O HHX,

3.1.11. HeMejJieHHO BHOCHT B 0a3y [aHHBIX HM3MCHEHMS B JIMYHBIC JAHHBIC ofydJalomuxes
COTPYAHHKOB TIPH BOHUKHOBEHHMH OTHOLIECHUH C YUPEXKIEHHEM;

3.1.12. BeET MOHMTOPHHT MCTIONB30BAHMS CHCTEMBI 2IMMHUCTPAIMEH, KITACCHBIMH PYKOBOHTEIAMH,
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YIUTEISIMH.
3.1.13. COTpYAHMYAET ¢ pa3paboOTYMKaMH SIIEKTPOHHOTO XypHalIa 110 BOIPOCaM (YHKIIMOHUPOBAHUS,
0OHOBJIEHHS 3JICKTPOHHOTO XKYypHaa;

3.1.14. BBIIAET PEKBM3MTHI JIOCTYNa HOBBIM TOJB3OBATEIAM JJIEKTPOHHOTO JKypHAA, KIACCHHIM
PYKOBOJMTENSAM,

%.1.15. cBoeBpeMeEHHO HHGOPMUPYET AIMUHHCTPALMIO MIKOJIBI O TEXHHYCCKAX npofieMax B pabote
HIIEKTPOHHOTO XKYypHAIa;

3.1.16. ocymecTBIseT 3aKphITHE Y4eOHOTO roja, Hayalno HOBOTO y4eOHOro rofia M DJeKTPOHHbIH
nepeBo] 00y4aIOIIIXCS U3 KJIacca B KJIAce Mo NpHKa3y MPEKTOopa;

3.1.17. mpou3BOAMT PE3ePBHOE KOMMPOBAHUE DICKTPOHHOTO XKypHajla B KOHIEC y4yeGHOro roja (He
ro3naee 30 HIoHS) Ha 2-X JIEKTPOHHBIX HOCHUTEILIX.

3.2. KiaccHslil pyKOBOIUTEIb:

32.1. HeceT OTBETCTBEHHOCTD 3a IOCTOBEPHOCTH CIIMCKOB Kiacca M HHpOpMaLmu 00 obyuaromuxcs
¥ MX POIUTENAX (3aKOHHBIX MPEICTABUTENAX), CBOCBPEMEHHO 3aMONHAIOT M CICJAT 33 aKTyaJbHOCTBIO
JIaHHBIX 00 00YYAIOIIMXCS U UX POJMUTENAX (3aKOHHBIX npencTaBuTeNsX) B 6aze JaHHbIX. PeryssipHo, He pexe
OJIHOTO pa3a B yueGHBIN Nepro (IOIyroue), IPOBEPAOT H3IMEHCHNE (haKTHYECKUX JaHHBIX U NIPY HaTTM4HK
TaKUX W3MEHEHUH BHOCIT COOTBETCTBYIOIINE ITOTIPABKH,

3.2.2. uHOGOPMHPYIOT AJMMHHCTPATOPA 3ICKTPOHHOTO XYPHaI2 O ABHXCHHH o0Oy4arommxcs,

3.2.3. BBIAIOT PEKBH3HTHI JOCTYIIA B CHCTEMY POIUTENSM (3aKOHHBIM NPEACTABUTENSAM) MO THIHYIO
MOJIITHCH POJTUTENCH;

3.2.4. 06y4aioT, IpH HEOGXOUMOCTH, paboTe B CHCTEME POJHTEICH (3aKOHHBIX HPEICTABUTENCH);

3.2.5. BeqyT MOHHTOPHHI HCIMOJb30BAHUS CHCTEMBI POJUTCIIAMU (3aKOHHBIMH TIPEACTABUTENAMU) U
00 yHaOIIMHUCS;

3.2.6. KOHTPOJIMPYIOT CBOCBPEMCHHOE  BBICTABJICHHE  YUUTENIMH-NPEIMCTHHKAMH  OLCHOK
ofyJarommuMes Kiiacca, B CIydae HapyLICHHsS IeJaroramu CBOMX obs3aHHOCTEH MHGOPMHUPYIOT 00 3TOM
3aMECTHTENSA TUPEKTOPA,

3.2.7. cucTeMaTHieckd HHQOPMUPYIOT pojuTelell (3aKOHHBIX TIPEICTaBUTENCH) 00 ycreBaeMoCTH H
MOBEJCHUH 00Yy4aloerocs,

3.2.8. OCYMCCTBAACT y4YeT CBCACHHH O MNPONMYLICHHBIX YPOKaX, €XCHEEIBHO KOPPCKTHPYCT
CBEJICHHUS O MIPONYILCHHBIX 00Y4aiOIMMHCS YPOKaX:

yPOK, NponyLICHHbIH 10 60s1€e3HH (NpU HATHYHMH CIpaBKHM), oTMedaeTcs b;

YPOK, IIPONYLUEHHBIH 10 yBAKUTEILHON MPUUHHE, OTMEHACTCS Y;

YPOK, IPOIYIIEHHBIH [0 HEYBAKUTEbHON PUIHHE, OTMEUALTCS H;

3.2.9. OTBCUAIOT 3 MONHOTY, KAUECTBO U JOCTOBEPHOCTh BBOAMMON HH(OpMALIMK B 3JICKTPOHHBIH
KypHAIL,

3.2.10. KOHTPOJIMPYET €KCIHEBHO YCIEBACMOCTh M MOCEHIACMOCTH YUCHHKOB I'pynmel pHcka Mo
HOBEACHHUIO M YCIIEBAEMOCTH;

3.2.11. KOHTPONMPYET EXKEHENENbHO PabOTy C DIIEKTPOHHBIM IKYPHAIIOM ponuTenei (3aKOHHBIX
TpeACTABHTENEH), IETH KOTOPBIX BXOIAT B ['pyny pucka;

3.2.12. npefocrapiseT 3a 2 HeNCAH JO OKOHYAHHA y4e6HOro TIepHoja 3aMEeCTHTENISIM JHPEKTOpa
TIpeBapUTENbHBIC OTYETHI 00 YCIeBAaeMOCTH M TMOCEIIACMOCTH obyuaromuxcsi Kigacca Ha OyMaxHBIX
HOCHTENAX;

3.2.13. He fomyckaeT 00y4arommXcs K paboTe ¢ 3IEKTPOHHBIM JKyPHAIIOM; OTBEHACT HA SJICKTPOHHDIC
oGpanieHus poIuTeNel (3aKOHHBIX MPeICTABUTENIEH) HallpaB/IeHHbIE MY JINTHO HCPE3 T'C CO EUII B cpok
He 6osiee 2 pabounx AHEH.

3.3. VuuTenb-peIMETHHK:

3.3.1. aKKypaTHO M CBOEBPEMEHHO 3arlONHAET NaHHBIC 00 y4eOHBIX IPOrPaMMax ¥ HX MPOXOXKACHHH,
06 YCIIeBaeMOCTH M [I0CENIAeMOCTH 00yYarOIMXCsl, IOMAIHNX 3aaHHAX;

3.3.2. 3amONHSET SNEKTPOHHBIN KypHAN B JCHb NPOBEIEHHA YPOKa. B MCKIIOUMTENBHBIX CIyHqasx
IOIyCKAeTCsl BHECCHUE CBEJICHUHI O 3aHATHU B ApYTO¥ JIeHb, HO HE NO3Hee 7 JHEH ¢ MOMEHTA NPOBCACHUA

3aHATHS,
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3.3.3. Bcnydae 607€3H YUHTENS YUHTENb, 3aMEIAIONIMI KOJUIETY, 3aMIOTHSET 3JIEKTPOHHEIN XKy pHAII
B YCTaHOBJICHHOM HoOpsiake (TIOANUCH ¥ JpyTHe CBEACHHUS JAENAI0TCs B )KypHAIC 3aMeICHHs YPOKOB);

3.3.4. cucrtematuuecky MpPOBEpSeT M OICHHBAET 3HAHUA OOYUYAIONIHXCH, a TAKKE OTMEYaeT
HOCEUIAEMOCTb, BBICTABISIET OTMETKH B rpade TOro AHS (dMClia), KOraa MPOBEACH YPOK HIM IHMCHMEHHAS
paboTa, OTMETKH 3a NUCbMEHHBIE PabOThI BBHICTABISET B CPOKH, NPEIYCMOTPEHHBIE HOPMAMH IIPOBEPKH
INUCbMEHHBIX pabor;

3.3.5. Bce 3amMcH 1o BceM y4eOHBIM MpeaMeTaM (BKIIIOUAS YPOKH [0 HHOCTPAHHOMY S3LIKY) BEIET
Ha PYCCKOM Si3bIk€ € 00s3aTeNbHBIM yKa3aHMEM HE TOJBKO TeM YPOKOB, HO W TEM IIPAKTUYECKUX,
1ab0paTOPHBIX, KOHTPOJIBHBIX PA0OT, IKCKYPCHIA;

3.3.6. mpu AelieHHHM M0 IIpeAMeTy Kiiacca Ha MOArPYIIbI, COCTAB MOATPYIIIBI ONpeAeIsIeT YIUTEIh
9THUX IPYIII, COBMECTHO C KJIACCHBIM PYKOBOAMTENEM. 3aIHCH BEIYTCS MHANBUAYATbHO KaKIbIM YUUTENEM,
BEAYLIUM I'PYOINY;

3.3.7. exeaHEBHO BBOJUT TEMY, U3YUCHHYIO HA YPOKE;

3.3.8. BHOCHT B XypHal HH(OPMAIHIO O JOMAaINHEM 3a/laHHH B JIeHb IPOBEACHHMS 3aHATHS. 3ajaHue
JIOJKHO BHOCHTBCS B JKypHAJl HE MO3JiHEE 2 YaCOB IT0CJI€ OKOHYAHMS 3aHATHH B 3TOT JE€Hb,

3.3.9. B xoHIUe y4eOHOH 4eTBepTH (TONYTroaHs), YUeGHOro roja BhICTABIAET OTMETKH 32 UETBEPTh
(monyroaue), Tox;

3.3.10. 3ampermaeTcs NCIPaBICHAE OTMETOK, 3alMCEH ¥ BBICTABIEHHE OTMETOK 3aIHHM YHCIIOM;

3.3.11.3ameHa omMOOYHO TOCTABJEHHOH OTMETKHM WIIM 3aITHCH B YK€ NPOBEASHHOM 3aHATUH
TIPOU3BOJUTCS YIUTENEM-TIPEAMETHAKOM HE3aMEUTUTEIIFHO MPH 0OHAPYKEHUH OIIHOKH;

3.3.12. 3amMeHa OMIHOOYHO MOCTABICHHOH OTMETKH 32 YETBEPTH MPOU3BOAUTCS TONBKO 3aMECTHTENEM
AMPEKTOpa MPHU MPEAOCTABICHHH YYUTENEeM OOBACHUTENBHON Ha MMM IUPEKTOpa YUpexJaeHus B KOTOPOM
YKa3bIBAIOTCS:

dbaMuIKsg ¥ HHALHATB 00pallaomerocs npenoaasaress;

JIMTEPA KJlacca, B KOTOPOM HEOGXOAUMO CIeIaTh H3MEHEHHS,

Jlata, Ha KOTOPYI0 HEOOXOMMO CIeNIaTh U3MEHEHHS,

IpEeIMET;

[IEPEYHCICHUE U3BMEHEHUH, KOTOPBIE TPEOYCTCS BHECTH,

yKa3aHME IPHUYUH, IPUBEAIIMX K HCOOXOIUMOCTH BHCCCHUS H3MEHEHUH

3.3.13. HeceT OTBETCTBEHHOCTD 3a CXKCAHEBHOE M JOCTOBEPHOE 3AMOJIHEHHE 3IEKTPOHHOIC KYpHAa;

3.3.14. oTBe4aeT 3a peryaspHOE BEICTABICHUE OTMETOK 00yYatoIUMes (CBOEBPEMEHHOCTD OIIPOCa);

3.3.15. ycTpansieT 3ameyaHus B DJIEKTPOHHOM JKypHAale, OTMEUYCHHBIC 3aMECTUTENEM IMPEKTOPa M
HCIIPABJIACT 3aMCYaHUS B YCTAHOBJICHHBIC CPOKHY;

3.3.16. HeceT OTBETCTBCHHOCTD 32 CBOEBPEMCHHOE U B HOJHOM 00bEME MPOXOkKICHHE KaleHAapHO-
TEMAaTHYECKOTO MIAHUPOBAHMS;

3.3.17. ne nonyckaet oOy4aloImHXcs K paboTe ¢ JICKTPOHHBIM JKYPHAIOM;

3.3.18.0TBeyaeT Ha DJEKTPOHHBIC OOpalUCHMS pOIMTEICH (3aKOHHBIX  MpE/CTaBUTENCH)
HarnpasjeHHble eMy nu4aHo yepes 'MC CO ELII B cpox ve Gosee 2 pabounx qHEH.

3.4. 3amecrutens qupextopa no YBP:

3.4.1. BHauajie KaXAOro y4eOHOTO rola, COBMECTHO C YYMTE/IAMH-TIPEIMETHHKAMH M KIIACCHBIMH
PYKOBOJUTENAMHM IPOBOAMT pa3feiieHHE Ki1acca Ha MOArPYIIIbL;

3.4.2. cocTaBisieT M pelaKTHPYET B TEYECHHE TO/1a PACIIHCAHUE 3aHATHM B VUPEKICHHH,

3.4.3. opraHu3yeT BEIEHHE HNIEKTPOHHOIO XypHANA B YUpex/ICHHH,

3.4.4. TpOBOAMT pa3IHYHBIE BUIbI MOHUTOPHHIA YCIIEBAEMOCTH;

34.5. B caydae OOOCHOBAHHOCTH MPHYMHBI OWIMOOYHO IOCTABJIECHHOW OTMETKH Y4YHUTEIEM-
OPEIMETHHKOM, TIPOM3BOJUT COOTBETCTBYIOIME M3MEHEHHS, C OTMETKOH B JKypHaje 3aMeHa CBEICHMI B
3JIEKTPOHHOM JKypHaJie O IPOU3BEIEHHBIX H3IMEHECHMSX,

3.4.6. ocymecTBiseT IEPHOANIECKUH KOHTPOJIb 33 BeJIeHUEM JIEKTPOHHOIO JKypHAIA;

3.4.7. ocymecTBIsAIOT NEPUOANYECKHI KOHTPONDb (He pexke | pasa B JBe HelenH), BHEIUIAHOBBIH
KOHTPOJIb 32 BEICHUEM OJIEKTPOHHOIO JKYPHAJIa, COACPXKALIMH IIPOLEHT y4acThus B padoTe, HpOLEHT

00yJaromuxcsi, He HMEIOUINX OLEHOK, IPOLIEHT 00YYAIOIMXCSl, KMEIOIUX OHY OLEHKY, 3aIIMCh JOMALIHETO
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3ajaHus, Vy4eT IpoHAeHHOro Yy4eGHOro Marepuana, TMPOLEHT YYaCTHS pojuTeneil  (3aKOHHBIX
npencTaBuTesnel) 1 00yyaromuxcs U T.A. B COOTBETCTBHH € BO3MOKHOCTSAMH 3JIEKTPOHHOIO KYpHAJIA;

3.4.8. cBoeBpeMEHHO HHGOPMHUPYIOT IUPEKTOpa YUpexJeHHS O BBUIBJICHHBIX MPH MPOBEPKE
AIIEKTPOHHOTO XKYPHATIA HAPYIICHUSX.

3.5. [upexrop YupexaeHus:

3.5.1. yrBepxnaeT yueOHbIH 11an a0 31 aBrycra;

3.5.2. yTBepx[aeT NeNaroruuecKyIo Harpy3ky Ha cieyronmi y4e6Hblil roj 10 31 asrycra;

3.5.3. yrBepxnaer pacnucaHue ypokoB 10 01 ceHTsOps; -uU3maeT npukassl o Tapuduxaimu g0 01
ceHTa0ps;

3.5.4. BHOCHUT KOPPEKTHUBBI B MHCTPYKIHH U JIPYTUe JOKaJbHbIE aKThl, PEriaMeHTHPYIONIHE paboTy ¢
3JIEKTPOHHBIM XKYPHAJIOM TI0 coryiacoBaHuIo ¢ [learornueckum coBeToM YupeKIeHHUS;

3.5.,5. 1 pa3 B 4YeTBepTh NPOU3BOAMT KOHTPONH 3a paboTOH MONB30BATENIEH C 3JIEKTPOHHBIM
KYPHAJIOM;

3.5.6. KoHTpoONHMpYyeT KayeCTBO IPeJOCTABICHUS TOCyJapcTBeHHOM yenyru IlpenocraBienue
MHQOPMALIUH O TEKYIIeH ycreBaeMOCTH 00YHYarOLIEToCs, BeleHHe IEKTPOHHOTO JTHEBHMKA, 3JIEKTPOHHOTO
’KypHana yCreBacMOCTH;

3.5.7. KOHTpONMPYET HCHOJHEHUE NIPHUKA30B, PETJIAMEHTHPYIOLIHX BeJCHHE DIEKTPOHHOIO XypHaia
B YUpe)ACHHH;

3.5.8. neHcTByeT B paMKax CYIUECTBYIOIIETO 3aKOHOAATENBCTBA MPH BBISBICHHM HapyLIEHHH
VCHIOJTHUTETLCKON UCHUIIIAHEI paOOTHUKOB YUpEKAEHHS NPU paboTe C 37IeKTPOHHBIM JKYPHAIOM.

3.6. Ilpu BBICTaBJICHUH OLEHOK, IIPEIOCTaBICHHBIX 00yUYAIOMUMCS U3 JIeYeOHO-MPOPHIAKTHYECKHUX
WM MHBIX YYPEKICHUH (CIpaBKa, BEAOMOCTb WIM Tabenb TeKylled (MTOTOBOH) aTTeCTaluy, 3aBepeHHbIH
HeYaThi0 YYPEXKICHHS, BBIAABILETO JOKYMEHT) B 3JIEKTPOHHOM JKypHaJle AejaeTcs 3aluch, Ha OCHOBAHHH
4ero BHICTAB/IEHA OLICHKA. JJOKyMEHT, Ha OCHOBaHHMHU KOTOPOTO BBICTABISUIUCH OILICHKH, XPAHUTCS Y KJIACCHOTO
PYKOBOJIMTEIS ¥ IOAIIMBAETCA B OyMaKHBIN HOCHTENb NIOCIIE PACTICYATKH CBEICHNH DIIEKTPOHHOTO XypHAIa
B KOHIIE Y4eOHOTOo MepHoIa.

3.7. Texymasl, IpOMEXYTOUHAas! U HTOrOBAs ATTECTAIIUs 00YYaIOIMXCs IPOBOAUTCS B COOTBETCTBUH
¢ [Tonoxenuem o popmax, NEPHOTHIHOCTH H MOPAIKE TEKYILErO KOHTPOJIS yCIIEBAEMOCTH H POMEKYTOYHOM
aTTecTallui 00y4alonIuxcs.

3.8. ApxuBHOE XpaHCHHE YYCTHBIX [aHHBIX JOJDKHO MpEIyCMAaTpuBaTh KOHTPONb 33 HX
LCTOCTHOCTRIO M IOCTOBEPHOCTBIO HA NPOTSDKEHUM BCETO HEOOXOAMMOIO CPOKa. DJIEKTPOHHOC XpaHCHHE
ApXUBHBIX JaHHBIX AOJDKHO OCYIUECTBISATHCS MHUHMMAJIbHO Ha JBYX HOCHTCISIX M XPaHHThCA B PasHbIX
OMEHICHHSIX.

4. KoHTpoJb H XpaHeHHe 3J1eKTPOHHOI0 XypHAaJa.

4.1. Jlupextop VYupexieHMS H aIMHHHCTPATOp CHCTeMBI 06g3aHBl OOECHEYHTH MEpBI IO
OecriepeGOHHOMY (YHKIMOHUPOBAHUIO 3JIEKTPOHHOTO XKYPHAJIA.

4.2. KoHTpoJIb 3a BEJCHHEM 3IEKTPOHHOTO JKYPHAJIA OCYIIECTBIINETCS JUPEKTOPOM M 3aMECTUTENEM
JUPEKTOpa He pexe 1 pa3a B UeTBepTb.

4.3. B kxoHHE KaX[0H YETBEPTH MM IOJYroAusl 3ICKTPOHHBIA KypHAI MPOBEPIETCH OCOOCHHO
TIIATENBHO. Y ACIACTCS BHUIMAHNE PaKTHYECKOMY YCBOEHUIO IIPOrPaMMBI (COOTBETCTBHE y4eOHOMY IUIAHY H
TEMATUYCCKOMY ILIAHUPOBAHMIO); OOBEKTUBHOCTH BBICTABIICHHBIX TEKYIIMX M HTOrOBLIX OLEHOK, HATUYUIO
KOHTPOJIbHBIX M TEKYIUX NPOBEPOYHBIX paboT.

4.4. Pe3ynpraThl MPOBEPKH JJIEKTPOHHOIO J>KypHAlla 3aMECTHTENICM OHPEKTOpa YupexIcHHS
JOBOJSATCS 4O CBEACHUS YUYUTENEH U KJIACCHBIX PYKOBOIUTENEH.

4.5. B xoHue kax10ro y4eOHOro rojia 3ICKTPOHHbBIE KYpPHAJIbI, MPOXOIAT IPOLEAYPY apXHUBALIMH.

4.6. IlpaBa 1 OTBETCTBEHHOCTD NoJib30BaTelNici. [Ipasa:

4.6.1. Bce MONb30BaTENM UMEIOT NPABO HAa CBOCBPEMCHHBIC KOHCYJIbTALMHU 110 BOMpPOcaM paboThi ¢
JNICKTPOHHBIM XKYPHAJIOM;

4.7. OTBETCTBEHHOCTS!

47 1. YUHTCA-OPCIMCTHHUKH HCCYT OTBETCTBCHHOCTD 3@ CBOEBPEMCHHOC H JOCTOBCPHOC3AIIOTTHECHHE

OLUCHOK H OTMETOK O IIOCEUICHHUU YPOKa,
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4.7.2. KmacCHble DPYKOBOIUTENM HECYT OTBETCTBEHHOCTh 3a aKTyalbHOCTH HHQOpMAIMH 06
00yJarOMMXCS U MX POJUTENIX (3AKOHHBIX IIPEJCTaBHTENAX);

4.7.3. CHCTeMHBIH aJMHHMCTPATOp HECET OTBETCTBEHHOCTb 33 TEXHUYECKOE (YHKLHMOHMPOBAHHE
3JNIEKTPOHHOTO KYPHAJIAa ¥ UX BOCCTAHOBIICHHE U3 PE3EPBHBIX KOIUH;

4.7.4. Bce corpyanumkd o0pa3oBaTenbHOH OpraHH3aUuMH (JUPEKTOP, 3aMECTHTENh AHUPEKTOpa,
YUHTEIb-MPEIMETHUK, KJTACCHBIC PYKOBOJMTEIH, CHCTEMHBI aIMHHUCTPATOP) OCYIIECTBIIIOMNE paboTy B
I'MC CO ENIT mecyT nepcoHanbHyl0 OTBETCTBEHHOCTh 32 00pabOTKY M COXPAHHOCTH BCEX NMEPCOHATBHBIX
JaHHBIX B COOTBETCTBHH ¢ lloyokeHrneM 00 00paboTke M 3aIUTe MEPCOHANBHBIX HAHHBIX YYACTHHKOB
o0pa3oBaTenbHBIX OTHoLICHHH M DenepanbHbiM 3aK0HOM PP Ne 152-03 ot 27 wmons 2006 roma O
HEPCOHANBHBIX JIAHHBIX;

4.7.5. ponutenu (3aKOHHBIE HPEICTABUTEIN) M OOYYAIOLIMECS MMEIOT OrPAHHYEHHBIH JOCTYII K
AanHbIM ¥ ucnonp3yroT [MC CO ELII Tonsko 4 IPOCMOTpa CBEACHHUH 110 06yYalomeMycs, 3aKOHHBIM
IIPEACTABUTENEM KOTOPOTO OHH SBJSIOTCA.
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