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MMOJOXKXEHHUE
o meaquateke MAQY COLII Ne 167

1. O0mume mos10KeHU.

1.1. Tannoe Ilonoxenue pazpadborano Ha 3axkoHoB Poccuiickoit deneparuu «O0
obpazoBanuu B Poccuiickoit denepannn» u «O oubnuoreuHom aene», O0
uHopMalK, UHPOPMATU3ALIMH U 3alIUTEe UHPOPMAILIMK™, UHBIX HOPMATHUBHO-

IIPaBOBBIX aKTaX. o mkoabHOM Onbmnoreke MAOY COII Ne 167 co31ano B COOTBETCTBUU €

®enepanbHbIM 3aKk0HOM «O OnbnmoTeunom nene» Ne78-D3 ot 29.12.1994 r., OenepanbHbIM
3akoHOM «O0 obpazoBanum» Ne 273-03 o1 29.12.2012 1.

1.3. JlesTenbHOCTh MEIMATEKU OPTaHU3YETCSl U OCYIIECTBISECTCS B COOTBETCTBUU C
POCCUHUCKMUMHU KYJbTYPHBIMH U 00pa30BaTCIbHBIMU TPAJAUIUSAMH, a TaKXKE CO
CJIOKUBIIIMMCSI B OOIIECTBE MJICOJOTMUECKUM U TOJUTUYECKHUM MHOT000pa3ueM.
OOpazoBaTenbHas W TMPOCBETUTENbCKAsA (YHKIUU MeAHaTeKu Oa3upyroTcs Ha
MaKCUMaJIbHOM HCIIOJIb30BaHUN JOCTHKEHUN 0OIICUEIIOBEUECKON KYIbTYPHI.

1.4. Menuareka SBISIETCS CTPYKTYPHBIM IOJIpa3iesICHHEM 00111e00pa3oBaTeIbHOTO
YUPEKIEHHUS, YYaCTBYIOIIIUM B 00pa30BaTeIbHOM IIPOIIECCe B IENAX 0OecTieueHus
npaBa Y4YaCTHHUKOB 0O0pa30BaTENIbHOT'O IMpollecca Ha OeCIUIaTHOE TMOJb30BaHHE
UH(GOPMAIIMOHHBIMU PECypCaMu.

1.5. Menuareka nocTynHa U OecruiaTHa JijIsl I0JIb30BaTeNel: yJaluxcs, eJaroron
U JIPYyrUX paOOTHHUKOB IIKOJIBI. Y IOBJIETBOPSET 3aMpPOChl COTPYAHUKOB IIKOJIBI HA
UHGOPMAIIMIO TI0 TMEJaroruke ¢ Oo0pa3oBaHUI0O C YYETOM HMMEIOUIUXCS
BO3MOKHOCTEM.

1.6. Ilenm wmemuareku o00I1Ie00pa30BATEILHOTO YUPEKICHHUS COOTHOCSITCS C
HeasIMHA 00111e00pa30BaTEILHOTO yUpeXkAeHUs: (HOPMUPOBAHUE OOIIEH KYJIbTYpPHI
JUYHOCTH  YYAIIUXCS HA OCHOBE YCBOGHHS 00s53aTE€IbHOTO MHUHHUMYMa
colepkaHusl 00Ieo0pa3oBaTENbHBIX MPOrPaMM, HX aJanTanus K KU3HU B
oOIIecTBe, CO3AaHME OCHOBBI JJIi OCO3HAHHOTO BBHIOOpPA M  TOCJEAYIOLIETO
OCBOCHHS TPO(dEecCCHOHATBHBIX 00pa30oBaTENbHBIX MPOrpaMM, BOCIHTAHHE
TPaXIaHCTBEHHOCTH, TPYAOTIO0MS, YBaXKEHUA K MpaBaM M CBOOOJaM dYelOBeKa,
mo0BM K OKpyXaromieil mpupone, Poamne, cembe, (popmupoBanue 310pOBOTO
o0Opasza KU3HH.

1.7. Menunateka pPYKOBOJCTBYETCS B CBOEH JesATENbHOCTH (PenepaabHbIMU
3aKOHaMU, yka3zamu U pacnopsbkeHussmu [IpaBurensctBa Poccuiickonn denepannn
U HCHOJHUTEIBbHBIX OpPraHoB cyObekToB Pocculickoit denepanuu, peuieHUsIMHU
COOTBETCTBYIOILIETO opraHa yIpaBIEHUS oOpa3zoBaHUEM, YcraBom
o0mreoOpazoBaTeabHOTO yupexaenus, [lonoxkenneM o MeanaTeKke, yTBEPKISHHBIM
MeJIarOTHYECKUM COBETOM OO0IIe00pa30BaTEILHOIO YUPEIKICHHMS.

1.8. JlesiTenbHOCTL MEIMATEKU OCHOBBIBACTCS Ha NPUHIUIIAX JI€MOKpaTHH,
ryMaHu3Ma, OOIIEAOCTYIMHOCTH, IIPUOPUTETA OOIIEUYEITOBEUECKUX IIEHHOCTEH,
IPaXKIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHSL TUYHOCTH.



1.9. Tlopsgok mnoJb30BaHUS MCTOYHMKAMU HWH(GOpMAIUU, MEepeYyeHb OCHOBHBIX
YCIIYT ¥ yCIIOBUA MX NpeAocTaBieHus onpenenstorca llonoxxennem o meauaTteke
o0mreo0pa3zoBareabHOro yupexaenus u [IpaBunaMu moib30BaHUs MEIUATEKOM.
1.10. OOuieoOpa3oBaTeIbHOE  YUPEKICHHUE HECET OTBETCTBEHHOCTh  3a
JOCTYITHOCTb M Ka4€CTBO MH(POPMALIMOHHOTO OOCTYKUBAHUS MEIUATEKH.

1.11. Opranuzamnusi 0OCIy>KHMBaHUSI YYaCTHHUKOB 0Opa30BaTEIbHOIO Mpoliecca
MPOU3BOJUTCS B COOTBETCTBUM C TNPABWIAMH TEXHUKH O€30MaCHOCTH H
MIPOTUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSMHU.

1.12. Menuarteka siBiseTcsi coOpaHueM Hocutenied nHpopMaluu B 3JIEKTPOHHOM
BUJI€ U BKIIOYAET JIIEKTPOHHBIE pECypChl, MOJITOTOBICHHbIE B IIKOJE H
NpUOOPETEHHBIE U3 JPYTUX UCTOYHUKOB:

* 3JIEKTPOHHBIE SHLUKIONEINH, CIPABOYHUKH, CIOBApU — EPEBOIUUKH;

* MyJIbTUMEIMHAHBIE 00YUYaOIIUe MPOrpaMMBbl, YHEOHUKU;

* yueOHO-METOANYECKUE TOCOOUS Ha AIEKTPOHHBIX HOCUTEIISX;

* 3]IEKTPOHHBIE MEPUOANYECKUE U3aHUs, TPUIIOKEHHUSI, BEPCHH;

*  mIpe3eHTaluHd YPOKOB, KIACCHBIX YacoOB, BHEKJACCHBIX MEPONPHUSITHIA,
POIUTEIBCKUX COOpaHU, MeIarorMueCKUX COBETOB U T.]I.

* ayIMoBU3yaJbHbIE MaTepUallbl;

* mporpamMMHbBIE TIPOTYKTHI;

* yueOHbIE U MMO3HABATENbHbIE (DUITBMBI.

2. OCHOBHBIE 3a/1a4H.
OCHOBHBIMHM 337]a4aMH MEIMATEKH SIBIISIOTCS:

e oOecrieueHHe YydyaCTHHKAM 00pa30BaTENbHOIO TIpollecca JOCTyna K
uHGOpMAIINK, 3HAHUAM, HAESIM, KYJIbTYPHBIM IIEHHOCTSIM IOCPEICTBOM
UCIIOJIb30BaHUS ~ MH(POPMAIIMOHHBIX  PECYpPCOB  00II€00Pa30BaTEIHHOTO
YUpPEXKACHHS HA  pas3au4HbIX HocuTessix: mudpoBoM  (CD-guckn);
KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCUTEJSX;

® BOCIUTaHUE KYJIBTYPHOTO W TPaXIaHCKOTO CaMOCO3HaHHWSA, TOMOIIb B
COILMAJIM3AINK YYaIlIerocsl Pa3BUTUH €0 TBOPUYECKOTO MOTCHIINATIA;

¢ (opmupoBaHNe HABHIKOB HE3aBUCHUMOTIO IOJb30BaTENS: 00yUEHUE IOUCKY,
oTOOpy W KpuTHUeckoil oueHke wuHpopmanuu. COop, HaKOIUICHUE,
00paboTKa, cucTeMaTH3alus Meaarorudeckoi nHpopMamnum u J0BEJCHUE €€
710 TIOJTH30BATES.

® BbIsIBIICHHE WH(GOPMAIIMOHHBIX MOTPEOHOCTEN M yIOBIETBOPEHHE 3aIIPOCOB
NEeAarornueckux KaJpoB IIKOJBI B 0OJACTH HOBBIX HWH(MOPMAIIMOHHBIX
TE€XHOJIOTUH U Me1arornyeCKuX NHHOBALIUM.

® KOMITbIOTEPHAs KaTaJloru3anus u 00padoTka HH()OPMAITMOHHBIX CPEIICTB.

® OCYIIECTBICHHUE HAKOIUICHHWS] COOCTBEHHOTO OaHKa IMeJaroru4ecKoin
UH(POPMAIIHH.

e opraHuzanus oOyyeHHUs MoJib30oBarenel (MenaroroB, YYEHUKOB) METOAMKE
HAXOXJACHUS U TIOTy4eHUs WH(DOpMAIUU U3 Pa3TUIHBIX HOCUTETICH.

3. OYHKIIUM MeTHATEKH:
® KOMIUIEKTYET YHHUBEpCaIbHBIM  (OHJ  y4eOHBIMH, XYJI0KECTBEHHBIMH,
HAy4YHBIMH, CIPABOYHBIMH, [ME€JATOTUYECKUMU W  HAYYHO-TIOMYJISIPHBIMH



JOKYMEHTaMH Ha TPaJUIIMOHHBIX U HETPAAUIIMOHHBIX HOCUTEISIX HHPOPMAIHH
B COOTBETCTBUU C OCHOBHBIMH M JOMOJHUTEIBHBIMH 0O0pa30BaTEeIbHBIMU
IporpaMmMamMu 00pa3oBaTENILHOIO YyuUpexaAeHUs ¢ ydeToM DenepanbHOro
3akoHa «114-®3 ot 25 urona 2002 r. «O MpOTUBOAEHCTBUU IKCTPEMHUCTKOU
JeSITeNbHOCTH;

nonoiHseT GoHA MHPOPMALMOHHBIMU pecypcamu cetu WHrepHeT, 6a3zamu u
O0aHKaMU JAHHBIX APYTUX YUPEKIACHUN U OpraHu3alui;

OCYIIECTBIISIET pa3MEIlleHHE, OPraHU3aINI0 U COXPAHHOCTh JOKYMEHTOB;
OCYIIIECTBIISIET aHAJTUTHKO-CHHTETHUECKYIO MTepepadoTKy HHPOpMAIH;
OpraHu3yeT M BelIeT CHpaBOYHO-OMOMMOrpaduueckuil ammapar: KaTajoru
(andaBUTHBIA, CUCTEMAaTUYECKUIl), KAPTOTEKH (CUCTEMATHUECKYI0 KapTOTEKY
cTaTeil, TeMaTUIeCKUe KapTOTEKH ), SIEKTPOHHBINA KaTajor,

NpeaoCTaBIsieT WH(OPMAIMOHHBIE PECYpChl Ha pPa3iMYHbIX HOCHTEISIX Ha
OCHOBE M3yUeHUS UX HHTEPECOB M NH()OPMAIIMOHHBIX MTOTPEOHOCTEH;

CO37aeT YCJIOBMS Il peald3alli  CaMOCTOSITEIbHOCTU B  OOYy4YEHUH,
NI03HABATEILHOM, TBOPYECKOU JEATEIHHOCTH ¢ OTIOPON HAa KOMMYHHUKAIIUIO;
OKa3bIBaeT WHPOPMAIMOHHYIO TIOJIZICPKKY B PEIICHUH 3a7ad, BOSHUKAIOIINX B
nporecce ux yueOHoi, caMmoo0pa30BaTEIbHOM U JOCYTOBOM JIEATEIbHOCTH;
ocymiecTBisier  AuddepeHmpoBaHHoe  MHGOPMAIIMOHHOE  00CITyKMBaHUE
NIeIarOTUIECKIX PAOOTHUKOB:

BBISIBIIIET WH(POPMAIIMOHHBIE TMOTPEOHOCTH ¥ YAOBIIETBOPSET 3aIlpOCHI,
CBsI3aHHBIE C 00YUYEHHEM, BOCIIUTAHUEM U 3J0POBLEM JETEH;

BBISBJISIET HMH(POPMAIIMOHHBIE TMOTPEOHOCTH U YIOBJIETBOPSIET 3alpochl B
00J1aCTH MeIarornuecKuX MHHOBAIIMN U HOBBIX TEXHOJIOTHUH;

co3gaeT OaHK IMeJaroru4eckoil MHQPOpMAlMM KaK OCHOBBI  €IMHOMN
uH(OpPMaIIMOHHOM CITYKOBI 0011e00pa3oBaTeIbHOTO yUpeKICHUS,
OCYIIECTBIISIET HAKOIUICHHE CHUCTEMAaTHU3alui0 HMH(OpManuu 1o MpeaMmeTam,
pazzenam u TemMawm;

OpraHM3yeT JOCTYyNl K OaHKy Ienarorudeckoid HHQpOpMaIud Ha JHOBIX
HOCHTEIISIX; IPOCMOTP SJEKTPOHHBIX BEPCHUI MEIarornueckKux U3JaHui;
OCYIIECTBIISIET TeKyIee HHPOpPMHUPOBaHUE (THU MH(POpPMAITUH, 0030Phl HOBBIX
MOCTYIUUIEHUH u MyOJIMKALIHiL), uH(GOPMHUPOBAHUE PYKOBOJCTBA
0011e00pa30BaTeILHOTO YUPEKICHUS 1o BOTIpOCaM  YIIpaBJICHUS
00pa30BaTeIbHBIM MPOLECCOM;

HOJJCPKUBACT JEATEIBHOCTh IEJaroruyeckux pabOTHUKOB B 00JacTH
co3fgaHusi MHGOPMAIMOHHBIX TMPOAYKTOB (JOKYMEHTOB, 0a3 maHHBIX, Web-
CTpaHUI U T.I1.);

CIIOCOOCTBYET TPOBEACHHUIO 3aHATHH MO (OPMUPOBAHUIO HHGOPMAIMOHHON
KyJIbTYpBI; SIBIsIeTCSl 6a30i A1 MPOBECHUS MPAKTUUECKUX 3aHATUHN MO paboTte
¢ UHQOPMAIIMOHHBIMU PECYPCAMU;

yIOBJIETBOPSIET  3alpochl TOJb3oBaTeedl M UHPOPMUPYET O HOBBIX
MOCTYIUICHUSX;

KOHCYJBTHPYET 10 BONPOCAM YU4€OHBIX H3TaHUM ISl yHaLUXCS.

4. Opranmaunﬂ HCIIOJIb30BaHUA MEANATCKH.



4.1. ®ong MenuaTeku pacrnojaraercs B OMOIMOTEKEe M pa3leieH Ha OJIOKH 1O
IpEAMETaM.

®donja MeauaTEeKH pacroiararoiieicss B Ou0iInoTeke B OTACIBHOM 30HE.

4.2. B pabounx kaOuHETax y4YHTEJIEH-NPEAMETHUKOB XPAHATCA U UCIOJb3YIHOTCS
MaTepralbl MEAUATEKH O TaHHBIM MPEIMETAM.

4.3. Meaunarteka SBJIAETCS OTBETCTBEHHBIM IMOCPEIHUKOM MEXKIYy BIIaJEIbLaMHU
aBTOPCKUX NpaB U MoJb30BarensiMu HHpopmanuu. COTPYyIHUKH MEIUATEKH
00s3aHbl 3HAKOMUTH I0Jb30BATENEH C TMOJIOKEHUSIMU 3aKOHOAATENbCTBA 00
aBTOPCKOM TIpaBe U IMpaBWiamMud pabOThl C MaTepuansamu, OXpPAHSIEMBbIMU
ABTOPCKHUM IIPABOM.

4.4. B goun Menuareku NpuoOpeTaroTCs TOJNBKO JIMIIEH3UOHHBIE MPOJIYKTHI, C
YU4E€TOM TaKXe BCEX YCIOBUU JIMIIEH3MOHHOTO COTJIALICHUS MpU NPUOOPETEHHUU
NOAMUCHBIX WIIW MPOJOIKAIOIIMNXCS U3TaHUM.

4.5. Menuareka npelocTaBiIsieT JOCTYI K POHIaM, B PEKUME «UUTAIBHOTO 3aJiay,
BCEM KaTEeropusM MoJb30BaTesel, o0ecrneunBas Caeayonne BUIbl YCIYT:

- obecrieueHne JOCTyIa K AJIEKTPOHHBIM MaTepuaiaM MeJIHaTeKu;

- PETPOCNEKTUBHBIN U TeKylIui nouck B b/l 6ubnmnorexu;

- TOCTYII K 3JIEKTPOHHBIM KaTajioraMm OuOIHOTEKH;

- poctyn uyepes cetb HWHTEPHET wu TelnekOMMyHUKAalMOHHBIE CETH K
OTEUYECTBEHHBIM U 3apyOexHbiM B/I;

- IOCTYH Ha IPOCMOTP MOJHOTEKCTOBBIX b/l 1 aynoBH3yalIbHBIX MaTepUaJIOB.

5. YopasJienue. lTarsl.

5.1. OOmee PpYKOBOACTBO  JICATCILHOCTBIO  MEIUWATEKH  OCYIIECTBISCT
PYKOBOJIUTEH 00IIc00pa30BaTEILHOTO YUPEHKICHHMS.

5.1. HemocpeicTBEHHOE PYKOBOJICTBO JCATEIBHOCTHEO MEIUATEKH OCYIIECTBIISCT
3aMECTHTEIb PYKOBOJIUTENSA 00Ie00pa3oBaTeIbHOr0 yupexkaeHus mo Y BP.

5.2. 3aBeayrOmKUM MeIHATEKONH MOXKET ObITh HazHaueH OMOIMOTEeKaph MIKOJIbI HIIH
CIIEIIMAIBHO OCBOOOYKIEHHOE JIUIIO.

6. ®yHKuMM 3aBeYIONIEr0 MeIMATEKOI:

e oOecrieunBaTh MOJIL30BATEISAM BO3MOKHOCTH pabOThl ¢ HHGOPMAITHOHHBIMHU
pecypcaMu MeIuaTeKu;

e uHPOPMUPOBATH TOJB30BATENC O BUIAX MPEIOCTABISIEMBIX MEIUATEKON
yCITyT;

e o0ecrneynBaTh OpraHu3anuio GOHIOB U KaTaJIOTOB;

e (opmupoBaTh GHOHABI B COOTBETCTBUU C YTBEPKIACHHBIMH (PeepaabHbIMU
NepeuHsMH  y4eOHBIX H3JaHUM, O00pa30BaTENbHBIMU  MPOTPAMMAMHU
00111e00pa30BaTEIbHOTO  YUPSXKACHUSA, HHTEpEecaMHu, IOTPEOHOCTIMH U
3aIpoCaMHy BCEX KaTErOpUM MOJIb30BATEIICH;

® COBEpIICHCTBOBATh HH(OPMAIIUOHHOE 0OCITYKUBAHUE;

e o0ecmeynBaTh COXPAHHOCTh HWCIOJB30BaHUS HOCHUTENEH WHGOpMAIMH, UX
CUCTEMaTH3aIINI0, Pa3MEIICHUE U XPAHCHHUC;

e o0ecmeuynBaTh pPEXUM pabOTBI B COOTBETCTBUM C TOTPEOHOCTIMU
MoJib30BatTeliel U paboToi 001Ie00pa30BaATENBHOIO YUPEIKICHHUS;

® OTYUTHIBATHCS B YCTAHOBJICHHOM TIOPSAAKE TeEpell PYKOBOIUTEIEM
00111e00pa30BaTEIBHOrO YUPEKACHUSI.



/. IIlpaBa 1 003aHHOCTH MOJIb30BaTe/NCiH MEeIUATEKH.
Ilonv3zo6amenu meouamekKku umerwm npaso:

MOJIy4aTh MOJHYI MH(OPMAIMIO O COCTaBe MH(POPMALIMOHHBIX PECYPCOB U
PEIOCTaBIsIEMbIX MEIUATEKON yCIIyrax;

M0JIb30BAThCS CIIPABOYHO-OUOINOrpaPUUECKUM alllapaToM MEIUATEKH;
[OJIy4aTh KOHCYJIBTAIIMOHHYIO MOMOIIb B TOUCKE U BbIOOpPE HCTOYHHKOB
uH(pOpMaLINH;

[0JIy4aTh BO BPEMEHHOE MOJb30BAHNE UCTOYHUKU UH(OPMAIUK;

1oJly4aTh KOHCYJIBTAIMOHHYIO MOMOIIbL B paboTe ¢ HHpopManuen Ha

HETPAIUIIMOHHBIX HOCHUTENISIX IPH TOJB30BAaHUU DIJICKTPOHHBIM W HWHBIM
000py10BaHUEM;

Y4aCTBOBATH B MCPOIIPUATHAX, IIPOBOAUMBIX MeHHaTCKOﬁ.

Ilonvzoeamenu meouamexku oos3amnol.

coOJII01aTh IPAaBUIIA MOJIB30BAHUS MEIUATEKOM;

Oepe’KHO OTHOCUTHCS K HOCUTENIIM HH(POPMALIHH;

yOenuThCS TIPU MOJYYCHUU JOKYMEHTOB B OTCYTCTBUM Je(EeKTOB, a Tpu
oOHapy»)eHnu NMpouH(POPMUPOBATH 00 ITOM PaOOTHUKA MEIUATEKHU.
pacnuceiBaThCsi B QopMynsipe 3a KaKIbId TOJYyYEHHBI HOCUTENb
uHpOpMaIINH;

BO3BpaIiaTh HOCUTENU UH(GOPMAIIMHU B MEIUATEKY B YCTAHOBIIEHHBIE CPOKH;
3aMEHSTh JTIOKYMEHThl MEIUWATeKd B CIydae WX YTpaTbl WU TOPYH UM

PaBHOIIEHHBIMH, JTUOO KOMIIEHCUPOBATh yIepO B pa3zMepe, YCTAHOBIEHHOM
IpaBUJIAMH TTOJTH30BaHUS MEIUATEKOM.

8. MarepuajibHO-TeXHUYECKAasi 0a3a MeMATEKHU
bubnauomexa
v YurasbHblii 3a51: pabodne MecTa Ul 3aHATUi, MKa(bl CO CIPaBOYHLIMU
U3JIaHUSIMU,
v/ CTeJUTaXkH JijIst OTKPBITOrO JIOCTYIIA, CTEJUIAaXH (CTEH IbI) I BHICTABOK,
v NEpUOAMYECKHUX U3JAHUM.
v' TloMerieHue Ui XpaHEHUS! KHUT, YYCOHHUKOB, TIEPHOUKH.
v' Pabouee Mecto GubnmoTekaps (kadeapa Belgadun, pabodnii CToI
oubmmoTexaps).
Komnviomepnasa 30na
1. KommbroTepHbI€ CTOJIBI I MHAUBUYAIBHON PabOThI 00yUYatomuxcs.
2. llIxadb! u cTemnaxu s pa3MenIeHus MaTEPHAIIOB.
3. APM paboruuka menuateku (pabouuii CTOJ, IEPCOHATBHBIN KOMIBIOTEDP C
IpPOrpaMMHBIM 00€CIIEUeHUEM, IPUHTEP, CKAHEP).
4. Kcepokec.
5. IlporpamMmmHuoe obecreueHue.
6. ®oug CD u DVD nuckos.
7.Aynvo- v BUJI€O30HBI
8.TeneBuzop.
9.Aynuno- u BUneoQpoHI.
10.Cton ny1s1t rpynmoBoi paboThl U TPOCMOTPA BUACO3AMUCEH.






